Oracle Fusion Inventory and Purchasing Configuration

What is Inventory Management and Purchasing Configuration?
Who will Configure the setups for Inventory and Purchasing Application?
How to Configure Basic Inventory and Purchasing setups?

How to create invoice in the Accounts Payable Application based on
e Purchase Order?
e Purchase Order and Receipt Information?
e Purchase Order, Receipt Information and Inspection Report?

How to create Approval Rules at Purchase Requisition level and Purchase Order Level?

Inventory management:

A cloud-based system that manages the flow of goods, tracks stock, and organizes inventory. It can help

with restocking plans, order fill rates, and visibility into inventory levels.

Purchasing for inventory:
The company might manage an inventory or stock-based operation, which includes:

¢ Retail items for sale to customers.

e Items for internal consumption.

e Manufactured items.

e Repair and maintenance items.
You must use purchasing for inventory method to purchase goods for a stock-based environment. This
method enables full integration between the JD Edwards EnterpriseOne Procurement system and the JD

Edwards EnterpriseOne Inventory Management system.

Purchasing configuration:
Includes options such as:
e Price change tolerance: A value that determines if a price change on a purchase order line is within
tolerance.
e Ship-to location: A specified location to ship to when the purchase order cannot derive a ship-to
location.
e Cancel backing requisitions: An option to control whether a backing requisition is cancelled when

a purchase order is cancelled.

The Procurement Application Administrator in Oracle Fusion can configure requisition business functions
for a business unit. This includes setting up default values and behaviours for the Application when users
create requisitions and purchase orders.

Configuring Basic Inventory and Purchasing setups:

To configure basic Inventory and Purchasing Application setups, we need to add additional offering to our
Project. To add Offering to the Project, the offering should be in enabled mode to assign it to our Project.
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Enable the Offering:

Navigation:

Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and Maintenance
>>> Click on Actions >>> Click on Go to Offerings >>> Click on Procurement >>> Ensure that the Status:
Enabled.

In the same way ensure that Product Management and Material Management and Logistics is in Enabled
Status

Assign Offering to the Project:

Navigation:

Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and Maintenance
>>> Click on Tasks list >>> Click on Manage Implementation Projects >>> Search your Project and Click on
the same ( if you have multiple projects) or Click on Overview (if you have only one Project) >>> Select
you Project >>> Click on + to select and add Offerings >>> Search for the Offerings as Procurement >>>
Click on Procurement, select it and click on Apply and Done.

In the same way add Product Management and Material Management and Logistics to our Project.
Procurement Offering helps in Configuring the Purchasing Setups.

Product Management Offering helps in Configuring the Inventory Setups.
Materials Management and Logistics Offering helps in Configuring the Sub-Inventory related Setups.

Q

Good afternoon, Austin23

Procurement My Client Groups

QUICK ACTIONS

#}1 Create Contact

Workspace Activities Deal Registrations

C:} Create Appointment

Create Task

Click on User Name.
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Q Sl

Settings and Actions

Good afternoon, Austin23 roorlsen

Set Preferences

Sales Redwood Sales Service Procurement Administration

QUICK ACTIONS

4}3 Create Contact

Highlight Flexfields

131}3 Create Appointment Troubleshooting
Workspace Activities

Click on Setup and Maintenance.

Actions ¥

Search Tasks Q « Manage Implementation
Projects

| Manage Implementation Project]

Initial Users

Manage Configuration

Packages
View v Format w Freeze = Detach Wrap  Show Required Tasks v « Manage Export and | @
Processes
Task
« Purge Export and Im
Run User and Roles Synchronization Process EI TN

Manage Setup Content

Columns Hidden 4 Review Topology

Search

Click on Task List.

Click on Manage Implementation Project.

Implementation Projects @ overview || | Done |
A e o 4
4 Search Advanced | Saved Search All Implementation Projects
Name

Search Reset Save...

4 Search Results

Actions v View v Formatw o J/ X Freeze JSGE.T1T0]
Name av satus 13990 surtpate  FinishDate 2L L
Austin Consulting Project | ] Austin23 3/24/25 3/24/125 Austin23
1BM Implementation Project a IBM 3724125 3/24/25 1BM
Ptrons Implementation Project a Ptrons 3/24/25 3/24/25 Ptrons
husnainimplementation Project-5 a husnain 3124125 3124125 husnain

Click on Overview (If you have only one Project)
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Implementation Projects @ Overview || | Done

g =~
4 Search \Am-md Saved Search All Implementation Projects v
Name
Search | Reset  Saye...|

4 Search Results

Actions v View v Formatw o / X " Detach Wrap

Assigned sk Last Last
Name Status To Start Date  Finish Date Updated Updated By
Austin Consulting Project | ] Austin23 3/24/25 372425 Austin23
|BM Implementation Project a 1BM 3/24/25 3/24/25 1BM

Click on Your Project

Click on + to Add Offerings to your Project

Select and Add: Task Lists and Tasks
4 Search
Search Offerings v |

Name | Procurement

Description

O e T

Freeze
Name Description
Procurement Configure everything you need to manage the procure...

Rows Selected 1

Apply | Done | cancel

Search for the Offerings with Name as Procurement, Select the Procurement Offering.
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Select and Add: Task Lists and Tasks

4 Search

Search Offerings v

Name | Procurement
Description
[sor oo nce e » | muortr
Freeze
Description

Procurement Configure everything you need to manage the procure...

Rows Selected 1

Apply | Done | cancel |

click on Apply and Done

Select and Add: Task Lists and Tasks
4 Search
Search Offerings v
Name | Product
Description
search Reset| AddFields v | Reorder
View v Format w Freeze
Name Description

Product Management Configure how you create and manage items, catalog...

Rows Selected 1

(Apet | Done | cance

Select Product Management and click on Apply and click on Done

Select and Add: Task Lists and Tasks
4 Search
Search EOIIerings vr
Name ‘ Material

Description |

Freeze
Name Description
Materials Management and Logistics Configure materials and logistics including inventory, s...

Rows Selected 1

Apply | Done | Cancel

Search for Materials Management and Logistics, select it and click on Apply and Done

Define Facilities for Procurement (Workday Calendar):
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Define inventory, item, and cost organizations. Inventory organizations represent facilities that

manufacture or store items. The item master organization holds a single definition of items that can be

shared across many inventory organizations. Cost organizations group inventory organizations within a

legal entity to establish the cost accounting policies.

Create Facility Shift:

Navigation:

Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and

Maintenance >>> Click on Tasks list >>> Click on Manage Implementation Projects >>> Search your

Project and Click on the same ( if you have multiple projects) or Click on Overview (if you have

only one Project) >>> Select you Project >>> Search for the Task “Manage Facility Shifts”, click on

it >>> Select the task and click on Go to Task icon >>> click on + to create >>> Create Time Shift

>>> Provide the details as per the Business Requirement >>> click on save and close >>> click on

Done.

Search for the Task “Manage Facility Shifts” and click on the Task.

Implementation Project: Austin Consulting Project

4 Basic Information

Name Austin Consulting Project Start Date  3/24/25

Status B

Code AUSTIN_CONSULTING_PROJECT Finish Date

Assigned To  Austin23

Task Lists and Tasks

Actions v View v Format w + X Detach Assign Tasks = Edit Status  Show Business Objects @
Task | Manage Facility Shifts
Task Help Go to Task Selected Status Predecessor Assigned To Due Date Asﬂg_nm_ent Authorized Notes View
Scope Tasks Permission Roles Reports
t 0
4 Define Facilities for Financials
* Manage Facility Shifts (] Austin23 o = 0
* Manage Facility Workday Patterns &l Go to Task © Austin23 o =] 0
Select the Task and Click on Go to Task icon
Manage Shifts @ Done
» Search Advanced | Saved Search Search Shift
4 Search Results
Actions v View v Format v« s B X " Detach
Name &y Type Period Type Start Time End Time Duration Code Category Description @
12 Hour Shift Time Work period 7:00 AM 7:00 PM 12 Hours 12 Hour - 7:00 AM to 7:00 PM
3 hour 2:00 PM Time Work period 2:00 PM 5:00 PM 3 Hours 3H UK Part Time
5 hour 8.30AM- Time Work period 8:30 AM 1:30 PM 5 Hours 5H UK Part time
6 hour 8:30 AM Time Work period 8:30 AM 2:30 PM 6 Hours 6H UK Part Time
8 Hour Shift Time Work period 9:00 AM 5:00 PM 8 Hours 8 Hour Work Day Shift
8 Hour Shift - Fa... Time Work period 8:00 AM 4:00 PM 8 Hours 8 Hour Shift - Facility
8 Hour Shift- Ni... Time Work period 4:00 PM 12:00 AM 8 Hours 8 Hour Shift - Night

Click on + to Create the new shift.
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Create Time Shift b 4

* Name | Austin Day Shifts.

Description | Austin Day Shifts

Code Category 'Work from office v
* Start Time | 9.00 AM * Shift Detail Type [None v
* Duration 8 |[Hours v

Save and Close || Cancel

Provide all the details as per the Business Requirement, Click on Save and Close.
Click on Done.

Create Facility Workday Patterns:
Navigation:

Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and
Maintenance >>> Click on Tasks list >>> Click on Manage Implementation Projects >>> Search your
Project and Click on the same ( if you have multiple projects) or Click on Overview (if you have
only one Project) >>> Select you Project >>> Search for the Task “Manage Facility Workday
Patterns”, click on it >>> Select the task and click on Go to Task icon >>> click on + to create >>>
Create Workday Patterns >>> Provide the details as per the Business Requirement >>> click on save

and close >>> click on Done.

Implementation Project: Austin Consulting Project

4 Basic Information Edit

Name Austin Consulting Project Start Date  3/24/25

Status W

! . <o
Code AUSTIN_CONSULTING_PROJECT Assigned To  Austin23 Finish Date

Task Lists and Tasks

Actions v View v Format w + X Detach | 1 v Assign Tasks = Edit Status Show Business Objects

Task | Manage Facility Shifts

Selected Predecessor : Assignment  Authorized View
Task Help Go to Task Scope Status Toaks Assigned To Due Date Permission Roles Notes Reports
T [ iDefine Facilties for Financials © g
* Manage Facliity Shifts (] © Austin23 o =] 0
* Manage Facility Workday Pattems -] Austin23 o =] 0

Search for the Task “Manage Facility Workday Patterns”, Select the task click on Go to Task icon
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= ORACLE (o} O g | = [y mY DIGITAL
Manage Workday Patterns @ Do
» Search Advanced  Saved Search = Search Pattern v
4 Search Results
Actions v View v Format w _ 7 B X Detach
Name & Type Length in Days Description
Time 7
Elay
F Evosys WDF
\\\\\ Ela
0 ( Tim
1 BLUEEN Duration
2 blueen Elapsed 7
7 days pattemn Elapsed 7
AAA_WORKDAY  Time 5
AADA Time 7 DA -
Click on + to create new Time Workday Pattern.
Edit Time Workday Pattern: Austin Workday... X

* Name | JAustin Workday Pattern

Description | Austin Workday Pattern

* Length in -
Days

4 Workday Pattern Details

View v = Detach
Start Day & <7 End Day Shift Name Shift Type
1 7 Austin Day Shifts  Time

4
%1;: Period Shift Categon
Work period

Save and Close || Cancel

Provide all the details as per the Business Requirement and click on Save and Close and Click on Done.

Create Facility Schedules:

Navigation:

Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and

Maintenance >>> Click on Tasks list >>> Click on Manage Implementation Projects >>> Search your

Project and Click on the same ( if you have multiple projects) or Click on Overview (if you have

only one Project) >>> Select you Project >>> Search for the Task “Manage Facility Schedule”, click

on it >>> Select the task and click on Go to Task icon >>> click on + to create >>> Create Time

Schedule >>> Provide the details as per the Business Requirement >>> click on save and close >>>

click on Yes >>> click on Done.
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Implementation Project: Austin Consulting Project

4 Basic Information Edil
Name Austin Consulting Project Status B Start Date  3/24/25
Code AUSTIN_CONSULTING_PROJECT Finish Date

Assigned To Austin23

Task Lists and Tasks
Actions v View v Format w + X » Detach | 1 Assign Tasks | Edit Status  Show Business Objects @

Task | Manage Facility Shifts

Selected Predecessor 5 Assignment  Authorized View
Task Help Go to Task Scope Status Tasks Assigned To Due Date Permission Roles Notes Reports
t 4 Define Facliities for Financials (] 0
* Manage Facility Shifts () © Austin23 o~ = 0
* Manage Facility Workday Patterns Q © Austin23 o =] 0
Manage Facility Schedule Exceptions (] (] Austin23 o (=1 0
* Manage Facility Schedules © Austin23 o =] 0
« .1 » . .
Search for the Task “Manage Facility Schedules”, Select the task and click on Go to Task icon.
Manage Schedules @ Done
4 Search Advanced Saved Search Search Schedule v
Name
Description

Search Reset Save..

4 Search Results

Actions v View v Format w +* v Ve B X Freeze »  Detach Wra @
Name &< Type C'“'B :'c : eculsom [E)i:;ctive o Quarterly Type  Category Description
12 Hour Monda... Time 1/5/15 12/31/30 12 Hour - Monday to Friday
2 Hours S24 Pa... Time 11124 12/31/29
AU Salaried Sch... Elapsed 1/5/15 12/31/25 Work
Afternoon Shift Time 1713 12/31/30 Afternoon Shift - 12 PM to 9 PM, Monday to Friday

Click on + to create new Time Schedule.
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Edit Time Schedule: Austin Facilit... x

* Name | JAustin Facility Schedule

Description | Austin Facility Schedule

A
Category v Quarterly Type v
* Effective from Date | 3/24/25 Me Active v
* Effective to Date | 3/31/25 f@ s D&‘;gg Monday v
4 Schedule Details
Workday Patterns  Schedule Exceptions
Actions v View w 4 X =+ Detach
Sequence & <7 Pattern Name Type Length in Days Description
1 Austin Work( w | Time 4 Austin Workday Pattern

Save and Close | Cancel

Provide all the details as per Business Requirement and click on Save and Close and Click on OK and Click

on Done.

Create Item Master Inventory Organization:

Create Item Master Inventory Organization, as we discussed about Enterprise Structure, within the
Enterprise Structure we discussed about Enterprise Units such as;

e Enterprise Division,

e Primary Ledger,

e Legal Entity,

e Business Unit and

¢ Inventory Organization

what is item Master inventory organization,

For Example:
You have 10 warehouses, if you have 10 warehouses in the business you need to create 10

Inventory Organizations in the system, if you are creating 10 warehouses in the system as a 10 Inventory
Organizations, if you are going to maintain specific item say Laptop, you are going to maintain the stock in
the 10 warehouses in order to maintain the stock with item called as Laptop you have to create item in the
10 inventories in same system, but inventories are different. In 10 inventory organizations you have to
create 1 item as Laptop, in each inventory organization one time overall 10 times, if you have 20 warehouses
20 times. You have to create because in every inventory you are going to maintain Laptop related stock. So,
you are creating item multiple times, we can consider as a duplication; to avoid the duplication we have a

concept called as Item Master Inventory organization.
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For Example:

You have two warehouses (Inventory Organisation) in organization, and you want to
maintain item called as Laptop in 2 Inventory Organisations. But creating the same item under each
Inventory Organisation leads to duplication of item. So, to avoid duplication, by using item Master
Inventory or Master Inventory Organisation we can create the item in Item Master Inventory Organisation
and assign it to multiple Inventory Organisations. And you maintain the required stock in each Inventory
Organisation. Inventory Organisation is called as Child Inventory or Real Inventory where the physical
stock is maintained. We don’t maintain any physical stock or items in Item Master Inventory Organisation,
it created only for the purpose of item definition. It is a virtual Inventory.

Item Master Inventory Organisation
(Laptop)

Inventory Organisation-1 Inventory Organisation-2

Laptop Eaptop

In reality as per our system, you cannot create items in real inventories, you can create items in item Master
inventory those items you can associate with the specific Inventory Organisation. Item Organisation is the
place where you create the Items and Inventory Organisation is the place where you maintain the physical
stock of the item. When you do the implementation, if you have five warehouses in the business, in the
system we have to create (5+1) warehouses, five are real warehouses and one is Item Master which is a

virtual and not real.

Navigation:

Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and
Maintenance >>> Click on Tasks list >>> Click on Manage Implementation Projects >>> Search your
Project and Click on the same ( if you have multiple projects) or Click on Overview (if you have
only one Project) >>> Select you Project >>> Search for the Task “Manage Item Organisation”, click
on it >>> Select the task and click on Go to Task icon >>> click on + to create >>> Create Item

Organisation >>> Provide the details as per the Business Requirement >>> click on save and close

>>> click on Yes >>> click on Done.

Implementation Project: Austin Consulting Project
4 Basic Information Edit
Name Austin Consulting Project - Start Date  3/24/25
Code AUSTIN_CONSULTING_PROJECT Assigned To  Austin23 Finish Date
Task Lists and Tasks .
Actions v View v Format w View in Hierarchy Detach
Task | Manage item organi Clear Search
Task Type Path
Task Product Management>Define Product gt Ci Define Item O ions for Product
Manage Item Organizations Task Procurement>Define Common Applications Configuration for Procurement>Define Enterprise Structures for Procurement>Define Organization Structures for Procurement
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Search for the Task “Manage Item Organisations”, Click on the Task.

Name Austin Consulting Project Start Date  3/24/25

Status W

Code AUSTIN_CONSULTING_PROJECT Assigned To  Austin23 Finish Date

Task Lists and Tasks

Actions v View v Format w + X Detach | 1 Nraf Assign Tasks =~ Edit Status  Show Business Objects

Task = Manage item organi

Selected Predecessor Assignment  Authorized Vie

Task Help Go to Task Scope Status Tasks Assigned To Due Date Permission Roles Notes Rep @

t 4 Define Item Organizations for Product Manager © 9
» Define Facilities for Product Management O 0

» [=IDefine Legal Entities for Product Managem: () [ 0

» {Define Chart of Accounts of Enterprise Stru  (2) (-] 0

» Define Accounting Configurations of Enterp ® © 0

» Define Business Units for Product Manager @ (-] 0

* Manage Item Organizations © Austin23 o = 0

Select the Task and Click on Go to Task

Manage Item Organizations

4 Search Advanced Saved Search All ltem Organizations
Organization v
Organization Name
@
Search Reset
Search Results
Actions v View v Format w F Detach A fa Orgar

Organization Orga Create n Name

No data to display.

Click on + to Create new Item Organisation.

Edit Item Organization: AUSTIN ITEM MASTER Back Sav o |[ cancet

Basic Information

* Name | AUSTIN ITEM MASTER Management Business Unit v
Organization AUSTIN_ITEM_MASTER Primary Ledger
* Usage | Item management Legal Entity v @

Status | Active

Location Address

Name v Internal or External | Internal

Address Internal Address Line

Provide all the details required by the Business Requirement and click on Next.
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Manage Item Organization Parameters: Austin Item Master Next || save | save and Close || cancel |

* Item Master Organization | Austin Item Master v
Item Grouping Behavior Definition Organization

Item Definition Organization Austin ltem Master
* Starting Revision ' 0 @

Additional Information

Context

Provide the details and click on Save and Close.

Manage Item Organizations

4 Search Advanced | Saved Search |All ltem Organizations

Organization v

Organization Name

Search Reset @
Search Results
Actions w View v Format v o Detach
Organization Organization Name

No data to display.

Columns Hidden 6

Click on Done

Create Inventory Organisation (Child Inventories):
Navigation:

Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and
Maintenance >>> Click on Tasks list >>> Click on Manage Implementation Projects >>> Search your
Project and Click on the same ( if you have multiple projects) or Click on Overview (if you have
only one Project) >>> Select you Project >>> Search for the Task “Manage Inventory Organizations”,
click on it >>> Select the task and click on Go to Task icon >>> click on + to create >>> Create
Inventory Organisation >>> Provide the details as per the Business Requirement >>> click on save

and close >>> click on Done.
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Task Lists and Tasks
Actions v View v Format w View in Hierarchy Detach
Task Inventory Org Cloar Search
Task Ty; Path
Associate Fixed Assat Books with Inventory Organizations T Product Management>Define Product Information Management Configuration>Define Inventory Organizations for Product Management
Associate Source Organization with Inventory Organization T Materials Management and Logistics>Dafine Warehouse Administration>Define Inventory Management
Define Inventory Organizations for Product Management T Product Management>Define Product Information Management Configuration
Manage Inventory Organization Data Access for Users T Procurement>Define Common Applications Configuration for Procurement>Define Entemrise Structures for Procurement>Define Organization Structures for Procurement>Def
Manage Inventory Organization Data Access for Users T Financiais>Define Common Applications Configuration for Financials>Define Fadilities for Financials
Manage Inventory Organization L ocations T Procurement>Define Common Applications Configuration for Procurement>Define Enterprise Structures for Procurement>Define Organization Structures for Procurement>De|
Man QO Organizatons T Matenais Management and Logistics>Define Common C for Materials and Logistics>Define Entarprise Structures for Materials Managen|
Manage Inventory Organizations o 5 Deafine Ce Confi for Fi Define Faciities for Financials
Manage Inventory Organizations T Defing Common C for Dafing £ for Deafine Organ for
Shanann tasantacs P T O e Sonbnes £
(43 : : » :
Search for the Task “Manage Inventory Organization”, Click on the Task
4 Basic Information Edit
" =
Name Austin Consulting Project status B Start Date  3/24/25
Code AUSTIN_CONSULTING_PROJECT Assigned To  Austin23 Finish Date
Task Lists and Tasks
Actions v |View v Format v = 3 il Detach = 1 Assign Tasks = Edit Status  Show Business Objects
Task | Manage Inventory Orga =1
Selected Predecessor & Assignment  Authorized Vi :
Task Help Go to Task Status Tasks Assigned To Due Date Paimislon Roles Notes Rep
t 4 * Define Facilities for Materials Management a1 © 0
* Manage Facilty Shifts 5] © Austin23 o= =] 0
* Manage Facility Workday Patterns (] © Austin23 o~ = 0
Manage Facility Schedule Exceptions (] [-] Austin23 o~ =1 0
* Manage Facility Schedules (] () Austin23 o~ = 0
* Manage Inventory Organizations @ (] Austin23 o~ =] 0

Select the Task and Click on Go to Task.

Manage Inventory Organizations @

4 Search

Organization Profit Center Business Unit

Organization Name Legal Entity
Management Business Unit v
Search Results
Actions v View v Format w " Detach Manage Or tior

Organization Orgar ‘c . e‘a" ) Name

No search conducted.

Parameter

Advanced | Saved Search All Inventory Organizations

@

Search Reset Save...

Click on + to create new Inventory Organization.
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Edit Inventory Organization: Austin Inventory Organisation @ save || s : Cancel |

Basic Information

Primary Ledger Austin US
* Name | Austin Inventory Organisation Y 9 e

Organization AUSTIN_INVENTORY * Legal Entity | Austin US Legal Entity v

Usage’ lnventory mensgenent Profit Center Business Unit v @

Consultin
Unit | Austin Services v status | Active
Fixed Asset Corporate Book v
Location Address
* Name | Austin Location v Internal or External | Internal
Austin Location
New Brunswick, NJ 08989 Internal Address Line
Address  piggiesex
United States

For the above setup we need Business unit and a *Location which is associated to BU. Provide all the details
as per the Business Requirement.

Manage Inventory Organization Parameters: Austin Invento | Eack\ t | save H Save and Close‘\ Cancel

S ad

4 Financial Information

Management Business Unit  Austin Consulting Services Legal Entity Austin US Legal Entity
Primary Ledger Austin US Profit Center Business Unit
General Lot, Serial Number, and Packing Unit  Item Sourcing Details  Additional Information @

General Information @

Item Definition Settings Inventory Settings
* ltem Master Organization | Austin Item Master v * Schedule | Austin Facility Schedule | w Allow negative on-hand transactions
Item Grouping Behavior Definition Organization
pHig, a o Time Zone (UTC+00:00) Coordinated Use original receipt date
Ko Detinition Austin Inventory Organisation
Organization Ty Org Locator .
controf | No locator contro Round reorder quantity
* Starting Revision | 0

Enable inventory tracking by project Automatically cancel transfer order backorders
Enable inventory tracking by country of origin Automatically cancel sales order backorders
Warehouse accepts substitute items Use current item cost

Select your Item Master Organisation which we have created and fill all other detail. Click on Save and
Close.

Check this setup once again

Manage Inventory Organizations @

4 Search Advanced  Saved Search |All Inventory Organizations
Organization v Profit Center Business Unit v
Organization Name Legal Entity v

@

Management Business Unit v

Search Reset Save...
Search Results
Actions v View v Format v 4 F " Detach

Organization Organization Name

No search conducted.
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Configure Procurement Business Functions:

In Payables Application we have Configured Common Options for Payables and Procurement, in the same
way we need to configure the Common Options for Purchasing Application. We have to set the
Procurement Business functions. If you set Procurement business functions, you'll be able to create the
Purchase Order and if you set Requisitioning business functions you can create the Purchase Requisition

within the Business Unit. These two setups are Business Unit specific.

In Payables like we have Invoice Options and Payment Options, we have Procurement business function
for Purchase Order purpose and Requisitioning business function for Purchase Requisition creation
purpose. If you set these two business functions you can start using the purchasing application, not only
purchasing, as a part of procurement few other applications also we can perform with the help of these
setups. This setup stands at Business Unit level, it's a Business Unit specific setup, if you have 10 BUs, for
each BU you have to complete this setup.

Navigation:

Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and
Maintenance >>> Click on Tasks list >>> Click on Manage Implementation Projects >>> Search your
Project and Click on the same ( if you have multiple projects) or Click on Overview (if you have
only one Project) >>> Select you Project >>> Search for the Task “Configure Procurement Business
Functions”, click on it >>> Select the task and click on Go to Task icon >>> select your BU, click on
OK >>> Provide the details as per the Business Requirement >>> click on save and close >>> click

on Yes.

Implementation Project: Austin Consulting Project

4 Basic Information Edit
Name Austin Consulting Project Status ® Start Date  3/24/25
Code AUSTIN_CONSULTING_PROJECT Assigned To  Austin23 Finish Date
Task Lists and Tasks .
Actions v View v Format w View in Hierarchy Detach
Task | configure procurement Clear Search
Task Type Path
Configure Procurement Business Function Task Procurement>Define Common Procurement Configuration>Define Business Function Configuration

Search for the Task and click on it,
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Implementation Proj

Austin Consulting Pri

4 Basic Information
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Edit
Name Austin Consulting Project Status B Start Date  3/24/25
Code AUSTIN_CONSULTING_PROJECT Assigned To  Austin3 Finish Date
Task Lists and Tasks
Actions v View v Format v < 3 i« Detach = - Wrap | Assign Tasks = Edit Status | Show Business Objects
Task | configure procurement Q
Selected Predecessor Assignment  Authorized View
Task Help Go to Task Scope Status Tasks Assigned To Due Date Permission Roles Notes R l
T B Define Business Function Configuration (@) o 2 0 56
* Configure Procurement Business Function @ (] | | 0 Austin23 o = 0

[onenTact

Select the Task and Click on Go to Task icon.

Specify Procurement BU

BU Austin C ing Services

Save value as default

Select your BU and Click OK, if you have multiple BU’s then you need to configure the same for each BU
separately. This is a BU specific configuration.

e and Close

gure Procurement Bu

Main  Document Types

4 General @
Payment Terms i * Inventory Organization 7Aus(ln Inventory Organisation i @
Shipping Method I v Line Type = Goods i v
Freight Terms v * Currency USDﬁ i L |
FOB v Conversion Rate Type Corporate
Buyer managed transportation Preferred Language v

Price Break Type Cumulative v o Suppiler URL Nttps: p-dev31.ds-fa.

Buyer = Spend A Supplier St

Registration URL

Select the Inventory Organisation which you have created so the that the stock can be maintained under
this Inventory Organisation when Procure the material. We create Purchase Orders to procure the goods,
select Line Type as a Goods, So that whenever you create the Purchase Order within this business unit, by
default system will take line type as Goods. If you want to change, you can change during the PO creation.

We need to define in which currency you want to create PO for your Business Unit.
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4 Purchasing ©) Define Terms and Conditions

* Maximum File Size Megabytes 5 + Enable automatic sourcing to contract purchase agreements
Receipt Close Tolerance Percent 0
Punchout requests only

Receipt Close Point Received v
+ Autogenerate orders from requisition lines sourced to agreements

Invoice Close Tolerance Percent 0

+ Automatically submit for approval @
Match Approval Level 3 Way v

v Group requisitions
Allow manual price update on fulfilled orders

Use customer sales order
Default promised date from requested date

V| Enforce supplier hold Use ship-to location

/| Group requisition lines
orders from P

lines

Bypass app for orders Use requested date

v Communicate purchase order changes ”
P 9 Use ship-to organization and location

v/ Communicate purchase agreements

Select the Matching Approval Level as 3Way Enable the Attributes/ Parameters based on the Business
Requirement.

We have a Matching Approval Level option; we generally call it as matching options. There are 3 different

matching approval options, they are as follows

e Two-way matching
e Three-way matching

e Four-way matching

Two-way matching means creation of Invoice based on Purchase Order.
Three-way matching means creation of Invoice based on Purchase Order and Receipt.

Four-way matching means creation of Invoice based on Purchase Order, Receipt and Inspection.

You can select Matching Approval Level as 3 Way Matching as default. When you create invoice based on
purchase order in the purchasing application and if you want to change the Match Approval Rule, you can

change it while creating PO.

onfigure Procurement Business Function (Austin Consulting Ser... | save || save and Close || cancel

Main Document Types

4 General @
Payment Terms v * Inventory Organization | Austin Inventory Organisation | w
Shipping Method v Line Type | Goods v
Freight Terms v * Currency | USD v
FOB v Conversion Rate Type | Corporate v
Buyer managed transportation Preferred Language v
Price Break Type Cumulative v Frospasthe Sippler Regis(rasioc hitps://exsp-dev31.ds-fa.oraclepdemos.
Buyer v Spend Authorized Supplier .0, <5 deva1 ds-fa.oraclepdemos.

Registration URL

Click Save and Close, once you fill and select the all data as per the Requirement.
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Implementation Project: Austin Consulting Project

4 Basic Information
Name Austin Consulting Project status B

Code AUSTIN_CONSULTING_PROJECT Assigned To  Austin23

« Confirmation X

YYour changes were saved.

Click on OK.

Configure Requisition Business Functions:

Navigation:

Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and

Maintenance >>> Click on Tasks list >>> Click on Manage Implementation Projects >>> Search your

Project and Click on the same ( if you have multiple projects) or Click on Overview (if you have

only one Project) >>> Select you Project >>> Search for the Task “Configure Requisitioning Business

Functions”, click on it >>> Select the task and click on Go to Task icon >>> Select our BU, click on

Ok >>> Provide the details as per the Business Requirement >>> click on save and close >>> click on

Yes.

Implementation Project: Austin Consulting Project

4 Basic Information
Name Austin Consulting Project status

Code AUSTIN_CONSULTING_PROJECT Assigned To  Austin23

Task Lists and Tasks
Actions v View v Format v < 3} NI o' Detach = 1=
Task | configure procurement Q
Task Help Go to Task ?&‘p‘:"’
T £* Define Business Function Configuration @
* Configure Procurement Business Function @ Q
* Configure Requisitioning Business Function @ ]

Start Date  3/24/25

Finish Date

Wrap Assign Tasks = Edit Status  Show Business Objects
Predecessor .
Status Tasks Assigned To Due Date
u 2
| 0 Austin23
[ | 0 Austin23

Edit
Assignment  Authorized Notes View
Permission Roles Reports
0 60
o = 0
o= = 0

Search for the Task, select it and click on Go to Task

Specify Requisitioning BU

BU |Austin C

Select you Business Unit and Click Ok, as it is a Business Unit Specific.
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Configure Requisitioning Business Function (Austin Consultin... Save || Saveand Close | ¥ || Cancel

4 Requisitioning

* Default Deliver-to Organization | Austin Inventory Organisation v Reapproval required for changes made during an active approval process
Line Type |Goods v + Create orders immediately after requisition import @
Group Requisition Import By Item v Approval required for buyer modified lines
Aliow one-time addresses Enable approver override

Enable supply availability details for internal transfers

4 Context Values for Requisition Descriptive Flexfields

Header Level v Distribution Level v

Line Level v

Select the Default Deliver to Organization, it should be same what we have selected in Procurement

Business Functions. Provide the details as per Business Requirement.

Configure Requisitioning Business Function (Austin Consultin... @ Save || Saveand Close | ¥ || Cancel

Last Saved 3/24/25 11:33 AM
A e _d

4 Requisitioning

* Default Deliver-to Organization | Austin Inventory Organisation v Reapproval required for changes made during an active approval progess
Line Type Goods v @ Confirmation V| Create orders immediately after requisition import
Group Requisition Import By item v Your changes were saved. Approval required for buyer modified lines
OK

Allow one-time addresses Enable approver override
Enable supply availability details for intemal transfers

4 Context Values for Requisition Descriptive Flexfields

Click on OK.
Manage Common Options for Payables and Procurement:

Navigation:

Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and
Maintenance >>> Click on Tasks list >>> Click on Manage Implementation Projects >>> Search your
Project and Click on the same ( if you have multiple projects) or Click on Overview (if you have
only one Project) >>> Select you Project >>> Search for the Task “Common Options for Payables
and Procurement”, click on it >>> Select the task and click on Go to Task icon >>> Select our BU,

click on Ok >>> Provide the details as per the Business Requirement >>> click on save and close >>>
click on Yes.
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Implementation Project: Austin Consulting Project

4 Basic Information Edit
Name Austin Consulting Project Status W Start Date  3/24/25
Code AUSTIN_CONSULTING_PROJECT Finish Date

Assigned To Austin23

Task Lists and Tasks
Actions v View v Format w | View in Hierarchy Freeze  w Detach Wrap
Task = manage common options q Clear Search

Task Type Path
Manage Common Options for Payables and Procurement Task Procurement>Define Invoicing and Payments Configuration>Define Payables>Define Common Options for Payables and Procurement

Manage Common Options for Payables and P Mmage Common Options for Payables and Procurement P" Procurement Configuration>Define Business Function Configuration

Click on the Task.

Select Scope

Manage Business Unit

@ Manage Common Options for Payables and Procurement

* Business Unit Selectand Add v

Apply and Go to Task

Select the Task and click on Select Scope, select your Business Unit and click on Apply and Go to Task.

If you have already configured Common Options for Payables and Procurement in Payables Application,
we can just review this page for any additional setup other wise the Payable setup works for Procurement

also.

Manage Business Units

4 Search Advanced Saved Search

Name | Austin Consulting Services | Manager
Location Active v @
Searcr; R ave|
4 Search Results
Actions v View v Format v B rag
Name Active Location Manager
Austin Consulting Services v Redwood City

Columns Hidden 1

Select the Business Unit.
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Search  Reset Save..
4 Search Results
Actions v View v Format v

Name Active Location Manager

Austin Consulting Services v Redwood City

Columns Hidden 1

Save and Close | Cancel

Select your Business Unit and Click on Save and Close.

Manage Common Options for Payables and Procurement @ | Save || Save and Close || Cancel

D

Business Unit  Austin Consulting Services

Default Distributions

* Liability = 101-200-21010-101 Miscellaneous = 101-200-60041-101

=
E]
©)

* Prepayment | 101-200-15015-101 =2 Freight £,

Bill Payable 85 Prepayment Tax Difference B

* Conversion Rate Variance Gain = 101-200-52149-101 &85 Retainage &

* Conversion Rate Variance Loss | 101-200-52149-101 =5 Unclaimed Fund &
* Discount Taken | 101-200-56550-101 =]

Automatic Offsets @

Offset Segments '@ None
Primary balancing segment

All segments, except natural account

Provide all the mandatory fields as per the Business Requirement.

Manage Common Options for Payables and Procurement @ save || save and close || cancel

e

Business Unit  Austin Consulting Services

Default Distributions

* Liability | 101-200-21010-101 50\ Miscellaneous = 101-200-60041-101 E\ @
* Prepayment | 101-200-15015-101 & Freight &8
Bill Payable 8 Prepayment Tax Difference ==
* Conversion Rate Variance Gain | 101-200-52149-101 =] Retainage ==
* Conversion Rate Variance Loss | 101-200-52148.101 Eo‘ Unclaimed Fund Eo‘
* Discount Taken | 101-200-56550-101 £

Automatic Offsets @

Offset Segments (@ None

Primary balancing segment

All segments, except natural account

Once provide all the required details, click on Save and Close
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Already we have configured this setup during Accounts Payables, this setup is common for both Payables
and Procurement. No need to configure again, we can directly use the setup for Procurement.

This is Business Unit Specific configuration, if you have multiple Business Units you have to configure
separately for each Business Unit.

We have not configured this setup, as part of Rapid Implementation Chart of Accounts it has defaulted the
default values which were given in Value set values. If have any specific requirement you can change

accordingly otherwise, we can just walk through page once and Click on Cancel

Receiving Parameters:

Receiving parameters means how you receive the material into your inventory, what are the rules or policies
you have within in your specific warehouse. All the rules and conditions you can define for each and every
inventory. The receiving parameters rules are always set at Inventory Organisation level. we always receive

material into Inventory Organisation (Child Inventory) and we never receive the material into Item Master.
Navigation:

Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and
Maintenance >>> Click on Tasks list >>> Click on Manage Implementation Projects >>> Search your
Project and Click on the same ( if you have multiple projects) or Click on Overview (if you have
only one Project) >>> Select you Project >>> Search for the Task “Manage Receiving Parameters”,
click on it >>> Select the task and click on Go to Task icon >>> Select our BU, click on Ok >>>

Provide the details as per the Business Requirement >>> click on save and close >>> click on Yes.

Implementation Project: Austin Consulting Project

4 Basic Information Edit
Name Austin Consulting Project s @ Start Date  3/24/25
Code AUSTIN_CONSULTING_PROJECT Assigned To  Austin23 Finish Date
Task Lists and Tasks @
Actions v View v Format w View in Hierarchy Detach
Task | Receiving Pa Clear Search
Task Type Path

Manage Receiving Parameters Task P t>Define g for Pro

Manage Receiving Parameters Task Materials Management and Logistics>Define Warehouse Administration>Define Receiving

Manage Receiving Parameters Task  Product Manag: and Logistics>Define dmir Define R g

Search the Task and click on the same.
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Implementation Project: Austin Consulting Project

4 Basic Information Edit
Name Austin Consulting Project Status W Start Date  3/24/25
Code AUSTIN_CONSULTING_PROJECT AssignedTo  Austin2s Finish Date
Task Lists and Tasks
Actions v View v Fomatw = X & Detach = iz Wrap | Assign Tasks || Edit Status | Snow Business Objects
Task | Receiving Pa 9
Task Help GotoTask gowcied  status Predecsssor pssigned To DueDate ‘esignment Autherized  potes  view
t, [1* Define Receiving for Procurement a ¢ o &
Manage Receiving Profile Options Q a 0 =} 0
Manage Recelving Value Sets [+ ] 0 = 0
Manage Receiving Descriptive Flexfields ] ] 0 =] 0
m * Manage Receiving Parameters (-] ] 0 Austin23 o~ (=} 0

Select the Task and click on Go to Task icon.

Search and Select: Organization
4 Search

Organization AUSTIN_IN

Organization Name

Organization
AUSTIN_INVENTORY

Search your Inventory Organization, select it and click on Ok

Select Organization

* Organization I JAUSTIN_INVENTORY

Select your Inventory Organisation
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Change Organization Save || Save and Close || Cancel

Manage Receiving Parameters » Inventory Organization A

I T~
General @
Ship-to Exception Action v Print receipt traveler
ASN Control Action v Include closed purchase orders for receipts
Early Receipt Tolerance in Days 0 Allow routing override
Late Receipt Tolerance in Days 0 Process all lines together @
* Receipt Days Exceed Action None v Print shipping documents for returns to suppliers
Overreceipt Tolerance 0 Print shipping documents for drop ship orders
* Overreceipt Action None v Print shipping documents for return material authorizations
* Receipt Routing Direct delivery v Publish transactional business events
Use quality inspection plan Allow defaulting of lots and serial numbers from ASN
Allow substitute receipts Allow defaulting of lots and serial numbers from transfer order
Allow unordered receipts Autocreate deliveries for expense destination receipts
Enforce blind receiving Autocreate deliveries for PAR location receipts

4 Receipt Number @
* Generation Automatic v
Type Numeric v

Next Number 11Aalwv

4RMA @
* Receipt Routing Direct delivery v
RMA Validate Lots v

Validate serial numbers

Select all the Mandatory fields and enable the fields which are required for the Business

Manage Receiving Parameters » Inventory Organization AUSTIN_INVENTORY | Change Organization || | Save || Save and Close || cancel

General @

Ship-to Exception Action v Print receipt traveler

Click on Save and Close
Saikumar
Procurement Agent (Buyer):
We created Procurement Agent as a part of Payables setups, without Procurement Agent we cannot create
the supplier that is the reason we have created procurement agent in the payable setups itself.
Now once again you don't need to create. If payable setups are not ready and if you are doing only
purchasing related setups, you may create Procurement Agent.
Navigation:
Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and
Maintenance >>> Click on Tasks list >>> Click on Manage Implementation Projects >>> Search your

Project and Click on the same ( if you have multiple projects) or Click on Overview (if you have
only one Project) >>> Select you Project >>> Search for the Task “Manage Procurement Agent”,
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click on it >>> Select the task and click on Go to Task icon >>> click on + to create >>> Provide the

details as per the Business Requirement >>> click on save and close >>> click on Done

Implementation Project: Austin Consulting Project

4 Basic Information

Name Austin Consulting Project status W Start Date  3/24/25
Code AUSTIN_CONSULTING_PROJECT Assigned To Austin23 Finish Date
Task Lists and Tasks
Actions v View v Format w View in Hierarchy = Detach
Task | procurement agent Clear Search
Task Type Path
Manage Procurement Agents Task Procurement>Define Invoicing and Payments C Define Pay.
Manage Procurement Agents Task Procurement>Define Common Procurement Configuration

Define Common Options for Payables and Procurement

Edit

Search for the Task and Click on it.

Implementation Project: Austin Consulting Project

4 Basic Information

I Pi
Name Austin Consulting Project Status W

Code AUSTIN_CONSULTING_PROJECT Assigned To  Austin23

Task Lists and Tasks

Actions w View v Format w Detach 1

Task = procurement agent

Task Help Go to Task Selected
Scope
T, [=* Define Common Options for Payables and Py
* Manage Procurement Agents Austin Cons..

* Manage Common Options for Payables and € Go to Task jtin Cons

Start Date  3/24/25

Finish Date

Assign Tasks  Edit Status  Show Business Objecls
Status Predecessor Assigned To Due Date Asslg_nmgn(
Tasks Permission
|} 1
|}
L] Austin23 o~

Edit

Authorized View
Roles Notes Reports
0
= 0
=] 0

Select the Task and Click on Go to Task icon

Manage Procurement Agents

4 Search
Procurement BU
Agent

Status v

Search Results

Actions v View v Format v = I " Detach

Procurement BU Create Agent

Default Requisitioning BU

Status

Search

Click on + to create Procurement Agent

26 | Procure to Pay

Nidhi Chaturvedi




Edit Procurement Agent: Austin23 @ save || saveand Close ¥ | Qancelr‘

Procurement BU  Austin Consulting Services

Agent  Austin23

Default Requi ing BU |Austin Consulting Services v
Default Printer v @
Status Active v
Agent Access
View v
Action Allowed Access to Other Agents' Documents

Manage Requisitions v None v

Manage Purchase Orders v None v

Manage Purchase Agreements v None v

Provide the details as per the Business Requirement and Enable all the Check Boxes. click on Save and Close

Manage Procurement Agents

» Confirmation x

Procurement BU m

Agent

4 Search

Click on OK.

Set Default Buyer for Business Unit:

Set up default buyer so that he can create Purchase Order through manual process or he can convert
Purchase Requisition to Purchase Order. When you try to convert Purchase Requisition to Purchase order
system looks for buyer information. If you are creating through manual process you can select, but if system
is going to create the Purchase Order system needs buyer information, for that we need to set a default
buyer for our business unit. so that during the PO creation system can derive the buyer information

automatically.

Navigation:

Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and
Maintenance >>> Click on Tasks list >>> Click on Manage Implementation Projects >>> Search your
Project and Click on the same ( if you have multiple projects) or Click on Overview (if you have
only one Project) >>> Select you Project >>> Search for the Task “Manage Buyer Assignment Rules”,
click on it >>> Select the task and click on Go to Task icon >>> click on + to create >>> Provide the

details as per the Business Requirement >>> click on save and close >>> click on Done
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Implementation Project: Austin Consulting Project

4 Basic Information

Name Austin Consulting Project Status W

Code AUSTIN_CONSULTING_PROJECT Assigned To  Austin23

Task Lists and Tasks

Edit

Start Date  3/24/25

Finish Date

Define Purchasing Configuration

Define F C

Actions v View v Format w View in Hierarchy Detach
Task | Buyer Assign Clear Search
Task Type Path
Manage Buyer Assignment Rule Sets Lookup Task  Procurement>!
Manage Buyer Assignment Rules Task

Search the Task and click on the same.

Implementation Project: Austin Consulting Project

4 Basic Information Edit
y
Name Austin Consulting Project Status W Start Date  3/24/25
Code AUSTIN_CONSULTING_PROJECT Assigned To  Austin23 Finish Date
Task Lists and Tasks
Actions v View v Format w + X Detach | 1 Assign Tasks ~ Edit Status | Show Business Objects @
Task Buyer Assign
Selected Predecessor " Assignment  Authorized View
Task Help Go to Task Scope Status Tasks Assigned To Due Date Parndsabon Roles Notes Reports
Manage Purchasing Value Sets (] (=] 0
Manage Purchasing Descriptive Flexfields (-] =] 0
» Define Requisition Configuration @ ja} 0
Manage Buyer Assignment Rule Sets Lookup (] 0
Manage Buyer Assignment Rules Austin23 o i~ 0
Manage Purchasing Messages € Go to Task ] (=] 0

Select the Task and Click on Go to Task

Manage Buyer Assignment Rules

4 Search

Requisitioning BU

Procurement BU

Search Results

Actions v View v Format v 5 Detach
Add Row
* Rule ++ Reyusaoning .. " Deliver-to
Sequence Ritle: Saf BU Commodity Organization

No results found.

Cancel

Save || Save and Close

v Commodity Q
Buyer v
Search @
Test Rule Manage in Spreadsheet Rule Set v
Noncatal Exceeds Assigned To
Project  Cost Center Supplier Request °9 Line Currency
q Amount * Procurement BU * Buyer

Click on + to create new buyer rules.
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Manage Buyer Assignment Rules Save || Save and Close || cancel

R

b Search

Search Results

Exceeds Assigned To
Line Currency
Amount * Procurement BU * Buyer

* Rule
Sequence

Deliver-to
Organization

Noncatalog

«+ Requisitioning .. .
Rule Set BU Commodity Request

Actions v View v Formatv <= B X v [iil Freeze Detach 4! Wrap  TestRule Manage in Spreadsheet Rule Set v
Project Cost Center Supplier .

123 Defé w | Austin Consulting v - v “ Q v usD Austin Consull & Austin23 v

Provide all the details as per the Business Requirement.
Manage Transaction Account Definition:

With in the Purchasing Application when you create Purchase Requisition or Purchase Order system
require few accounts to create purchase order it derives few accounts to pass those accounts one way to
receipt and other way to payables invoice. The same way when you create Purchase Requisition system
requires certain accounts to pass to PO. So, few accounts are mandatory when you create Purchase
Requisition or Purchase Order so that those documents can pass those accounts to next level of documents,
without setting those accounts in the purchasing you cannot use purchasing application. These accounts
can be created with help of Purchase Order Transaction Accounting Builder (PO TAB). With the help of
PO TAB, we can set up what accounts it has to take in case of Purchase Requisition and Purchase Order
creation documents. Without setting this PO TAB definition you cannot use the purchasing application. By
default, there are five accounts as a part of PO TAB. They are,

e Accrual Account which is Liability

e Charge Account is for Expense

e Variance Account

e Destination Charge Account

e Destination Variance Account

Whenever you create the Purchase Requisition system will use the Charge Account. Whenever you
Convert Purchase Requisition to Purchase Order system will pass this charge account from Purchase
Requisition to Purchase Order, along with that system will take Accrual Account and variance account for
every Purchase Order, that means for creation of PO these three accounts are required. The PO can pass
this Accrual Account to AP invoice, when you are creating AP invoice, this Accrual account is passed to

Invoice by the system.

Variance account is required if any price variance between your Purchase Order Price and Invoice Price to
balance that price variance system will use variance account. In reality this account name is Invoice Price
Variance Account. These are the basic accounts you have to set up to use Purchasing Application Process.
We five accounts to set up but first three accounts are mandatory and the other two are completely optional.
For all these five accounts we have to create the rules for each account. So, as a part of Accounts Payable
we are going to work on Subledger Accounting. so now whatever the PO TAB setup we are doing that is
related to SLA setups only. we have to create Account rule for these accounts, for each account we have to

create one rule.
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Create Accounting Rules:

Navigation:

Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and Maintenance
>>> Click on Tasks list >>> Click on Manage Implementation Projects >>> Search your Project and Click on
the same ( if you have multiple projects) or Click on Overview (if you have only one Project) >>> Select
you Project >>> Search for the Task “Manage Accounting Rules”, click on it >>> Select the task and click on
Go to Task icon >>> click on + to create Accrual Account >>> Provide the details as per the Business
Requirement >>> click on save and create another >>> like wise create Charge Account and Variance

Account Also >>> click on save, Save and Close >>> Click on Done.

Implementation Project: Austin Consulting Project

4 Basic Information Edit
124/
Name Austin Consulting Project Status W Start Date  3/24/25
Code AUSTIN_CONSULTING_PROJECT Finish Date

Assigned To Austin23

Task Lists and Tasks

Actions v View v Format v View in Hierarchy " Detach

Task | Manage Account Rules . Clear Search
Task Type Path
Manage Account Rules Task Procurement>Define Invoicing and Pay Ci Define for Invoicing and Payments>Define Transaction Account Rules>(
Manage Account Rules Task Procurement>Define Common C Define ion Accounting for Procurement>Define Transaction Account Rules>Define Tran
Manage Account Rules Task Procurement>Define Supplier Incentives>Define Channel Revenue >Define Subled: Rules>Define Subledger Accou
Manage Account Rules Task  Procurement>Define Receipt Define Rules>Define Methods
Manage Account Rules Task  Procurement>Define Invoicing and Pay Confi Define for Invoicing and Payments>Define Subledger Accounting Rules:
Manage Account Rules Task  Procurement>Define Invoicing and Pay Confi Define Cash and Banking C Define unting Rules>De

Implementation Project: Austin Consulting Project

)

4 Basic Information Edit

/
Name Austin Consulting Project Status W Start Date  3/24/25
Code AUSTIN_CONSULTING_PROJECT Finish Date

Assigned To  Austin23

Task Lists and Tasks

fowmen 7 wrap [ Aaskgn Take | Bt st | o Businss Ofcs @

Actions v View v Format v + X

Task | Manage Account Rules

Task Help Go to Task :zl,epc:ed Status Predec:_:ss;sr Assigned To Due Date ?’Zﬂmg\i"s’:if)’:: Au:::'::ed Notes RX;‘;‘:Its
t 4 Define Transaction Accounts @ 1 0
Manage Mapping Sets @ Q o I 0
Manage Account Rules @ [ ] = 0
Manage Transaction Account Types (©) (‘,Go ek o = 0
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Manage Account Rules: Purchasing

» Search

4 Search Results
Actions w View w 8 7/ i

Name Create Description

Advanced Saved Search All Account Rules v

6)

Status Created By

it Account Rule @

* Name | Austin Accrual Account

Short Name AUSTIN_ACCRUAL_ACCOUNT

Description | Austin Accrual Account

Chart of Accounts

Rule Type
4 Rules
Reorder rules to change priority
Viewvw 4 X »
Prio * Value Type * Value
1 (Constant v| | 101-201-21011-101 &

Actions v 1 Save and Close | | Save and Create Another | | Cancel

T

Subledger Application Purchasing
Status  Active
Created By Austin23
Creation Date  3/24/25 12:33 PM
Last Updated By Austin23

Last Update Date 3/24/25 12:36 PM

Choose Accounts Payable Liability Account under Value

Edit Account Rule @

Actions ¥ Save and Close | | Save and Create Another | | Cancel

* Name | Austin Charge Account

Short Name AUSTIN_CHARGE_ACCOUNT

Description | Austin Charge Account

Chart of Accounts

Rule Type
4 Rules
Reorder rules to change priority.
View v + X F
Prio * Value Type * Value
1 Constant v | | 101-201-60041-101 8

Choose any Expense Account under Value.

Edit Account Rule @

P
Subledger Application Purchasing
Status  Active
Created By Austin23
Creation Date  3/24/25 12:36 PM
Last Updated By  Austin23

Last Update Date  3/24/25 12:38 PM

Actions v ‘ Save and Close | | Save and Create Another | | Cancel |

* Name | Austin Variance Account

Short Name AUSTIN_VARIANCE_ACCOUNT

Description | Austin Variance Account

Chart of Accounts

Rule Type
4 Rules
Reorder rules to change priority.
veww 4 X
Prio * Value Type * Value
1 |Constant v | | 101-201-52147-101 B,

Subledger Application Purchasing
Status  Active
Created By Austin23
Creation Date  3/24/25 12:38 PM
Last Updated By Austin23

Last Update Date  3/24/25 12:40 PM

Choose Variances Account under Value.
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Create Transaction Account Definition (PO TAB).
Without creating PO TAB, we cannot use the Purchasing Application.
Navigation:

Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and
Maintenance >>> Click on Tasks list >>> Click on Manage Implementation Projects >>> Search your
Project and Click on the same ( if you have multiple projects) or Click on Overview (if you have
only one Project) >>> Select you Project >>> Search for the Task “Manage Transaction Account
Definition”, click on it >>> Select the task and click on Go to Task icon >>> click on + to create
Accrual Account >>> Provide the details as per the Business Requirement >>> click on save and
create another >>> likewise create Charge Account and Variance Account Also >>> click on save,

Save and Close >>> Click on Done.

4 Basic Information Edit
Name Austin Consulting Project Status B Start Date  3/24/25
Code AUSTIN_CONSULTING_PROJECT Finish Date

Assigned To  Austin23

Task Lists and Tasks

Actions w View v Format wv <= Detach | 1 v Assign Tasks =~ Edit Status | Show Business Objects
Task | Manage Account Rules 4 @
Task Help Go to Task :::f;:ed Status P"d“:.:::; Assigned To Due Date z?'mg:;’:;':: Aug:’olzi:ed Notes RZ;I)
t - Define Transaction Accounts n 1 ¢
Manage Mapping Sets (©) Q [} =] 0
Manage Account Rules ©) © ul Austin23 o =} 0
Manage Transaction Account Types @ (] a i~ 0
Manage Transaction Account Definitions ©) © n Austin23 o =1 0

Manage Transaction Account Definitions: Purchasing @

b Search

4 Search Results

Actions v View v B 7/ X

Create

Name Description Status Chart of Accounts Created
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* Name | Austin PO TAB Created By Austin23
Short Name AUSTIN_PO_TAB Creation Date  3/24/25 11:04 AM
Last Updated By Austin23
Description
4 Last Update Date  3/24/25 11:06 AM
Chart of Accounts  Austin Status  Active
4 Account Rule Assignments
View v @
Segment Rules
Account Combination Rule INTER Transaction Account Type
COMPANY COSTCENTER ACCOUNT COMPANY
Austin Accrual Account v v v v w | Accrual Account
Austin Charge Account v v v v w | Charge Account
Austin Charge Account v v v v w | Destination Charge Account
Austin Variance Account | v v v v w | Destination Variance Account
/. Waming x
XLA-870046The activation of the transaction account defintion has fased You can view the detais of the activabion efrors.

View ActivatiolErrors | OK

Activation Errors XL
vewvy 5T [§ & Detach
Transaction Account
Messa
Type o .
\/ »
Dane

* Name  Austin PO TAB Created By Austin23

Short Name AUSTIN_PO_TAB Creation Date  3/24/25 11:04 AM
Last Updated By Austin23

Description @
4 Last Update Date 3/24/25 11:06 AM

Chart of Accounts  Austin Status  Active

Manage Transaction Account Definitions: Purchasing @

b Search

4 Search Results

Actions v View v + B 7 X

Manage Subledger Accounting Options (Assign PO TAB to Ledger):

Whatever PO TAB we have created, we need to assign it to our Primary Ledger. With in the Primary ledger,
we have accounting method as Standard Accrual and within the method we have accounting rules for all
the applications. Now this PO tab we have to assign to purchasing application which is a part of our
accounting method which is in primary Ledger. Whenever create the transactions in the purchasing
application by using this PO TAB it will trigger accounting combination to create the accounting entries.
For this purpose, we need to assign our PO TAB to our Primary Ledger.

Navigation:
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Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and

Maintenance >>> Click on Tasks list >>> Click on Manage Implementation Projects >>> Search your

Project and Click on the same ( if you have multiple projects) or Click on Overview (if you have

only one Project) >>> Select you Project >>> Search for the Task “Manage Subledger Accounting

Options”, click on it >>> Select the task and click on Go to Task icon >>> click on + to create Accrual

Account >>> Provide the details as per the Business Requirement >>> click on save and create

another >>> likewise create Charge Account and Variance Account Also >>> click on save, Save and

Close >>> Click on Done.

Implementation Project

ustin Consulting Project

4 Basic Information

Name Austin Consulting Project

Code AUSTIN_CONSULTING_PROJECT

Status B

Start Date  3/24/25

Finish Date

Assigned To  Austin23

Task Lists and Tasks

Actions v View v Format v View in Hierarchy

Task | Manage Subledger Accour Clear Search
Task Type
Manage Subledger Accounting Options Task
Manage Subledger Accounting Options Task

" Detach

Path

Procurement>Define Invoicing and Payments Configuration>Define Subledger Accounting for Invoicing and Payments>Define Transaction Account Rules

Procurement>Define Common P C Define T

for

Define T

Edit|

Account Rules

Implementation Project: Austin Consulting Project

4 Basic Information

Name Austin Consulting Project

Code AUSTIN_CONSULTING_PROJECT

Status B

Start Date  3/24/25

Finish Date

Assigned To Austin23

Task Lists and Tasks

Actions v View v Format v <= 3

Task Manage Subledger Accour

Detach

Assign Tasks = Edit Status Show Business Objects

Selected Predecessor "
Task Help Go to Task Scope Status Tasks Assigned To Due Date
t 4 Define Transaction Account Rules ® L}
» Define Sources ] 1
» [Define Transaction Accounts a 1
Manage Subledger Accounting Options @ | ] Austin23

Assignment  Authorized
Permission

Roles

'l

View

Notes Reports

Manage Subledger Accounting Options

4 Search

Ledger Equals v | Austin US
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Manage Subledger Accounting Options

» Search

4 Search Results

View v Format w E Detach @
s Purch
Ledger Application Name Accounting Options System Options
Austin US Purchasing V4 4

Edit Accounting Options @ s Save and Close | | Cancel |

Last Saved 3/24/25 11:07 AM

Ledger Austin US Subledger Application Purchasing

General Ledger Journal Entry Summarization Summarize by general ledger period v Transaction Account Definition = Austin PO TAB

. 6)
Reversal Method Switch debit and credit v .
' Enable Posting from Subledger

Rounding Rule Nearest v

Manage Subledger Accounting Options

b Search

Manage Requisition, Purchasing Document Approvals-Rules:

If you want to create the Purchase Requisition and Purchase order, we have to set up Approvals. We will
setup the approvals here and we will also setup approvals in Payables Application.

First, we'll see how to set up Purchase Requisition Approvals. We will set simple approval rule like if
Requisition is going to be created for our Business Unit, then that should be approved automatically. We

are going to set auto approvals in case of our Business Unit.
Navigation:

Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and
Maintenance >>> Click on Tasks list >>> Click on Manage Implementation Projects >>> Search your
Project and Click on the same ( if you have multiple projects) or Click on Overview (if you have
only one Project) >>> Select you Project >>> Search for the Task “Manage Requisition Approvals”,
click on it >>> Select the task and click on Go to Task icon >>> Disable all other nodes >>> Select
the node under which you want to create the Rule >>> Disable all other rules >>> Create Rule,
Condition, Action and Deploy >>> click on save, Save and Close >>> Click on Done.
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Implementation Project: Austin Consulting Project

4 Basic Information

Name Austin Consulting Project status W

Code AUSTIN_CONSULTING_PROJECT Assigned To  Austin23

Task Lists and Tasks

Actions v View v Format v View in Hierarchy Detach
Task | Manage Requisition Appro' Clear Search
Task Type Path

Manage Requisition Approvals Task

Procurement>Define Common Procurement C

Start Date  3/24/25

Finish Date

Edit

Define Approval N for

Click on the selected Task.

Implementation Project: Austin Consulting Project

4 Basic Information

Name Austin Consulting Project status W

Code AUSTIN_CONSULTING_PROJECT Assigned To  Austin23

Task Lists and Tasks

Actions v View v Format w + X

Task | Manage Requisition Appro

Detach | 1

Task

Help Go to Task :eleﬁed

cope

* Manage Requisition Approvals (]

Start Date  3/24/25

Finish Date

Assign Tasks = Edit Status | Show Business Objects
Predecessor . Assignment  Authorized View
Status Tasks Assigned To Due Date Permission Roles Notes Reports
| Austin23 o~ =1 0

Edit

Select the Taska and click on Go to Task Icon.

Manage Requisition Approvals @

Manage User-Defined Attributes ‘ Done ‘

S

Actions v View v Format v " Detach Edit Rules Enable
Stage Participant
Header Preapproval Stage  Requester FY!

Header Consensu:

Header pp! Stage

Header Preapproval Stage  Preapproval Header First Responder Wins
Header Preapproval Stage  Preapproval Header Hierarchy
Header Stage Header Hierarchy
Header Stage Header First Responder Wins
Header Stage Header Consensus
Header Stage Header Hierarchy 2

Header Stage Header Hierarchy 3

Routing
FYl
Parallel
Parallel
Serial
Serial
Parallel
Parallel
Serial

Serial

Voting Regime Enabled

Consensus

@

First Responder Wins

First Responder Wins

Consensus

So, this is a what you see in this page, everything is related to Requisition Approvals and when we set up

Approvals for Accounts Payables directly, we have to go to workflow for that the environment would be

BPM (Business Process Management).

But case of Purchase Requisition (Procurement) we can set up the approvals from this page itself.

Whatever you see under the Attribute Stage are called as nodes. We have different nodes here, we will use

one of the nodes to set up the Approval, as selected below,
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PP ———— = Catrutes
Participant Routing Voting Regime Enabled

Preapproval FYI 2

oval Senal Sona

Consensus Paraliel

Preapproval

Terms

Terms Terms Approval Senal Senal (]

If you any nodes is enabled previously by other users we need to disable them to avoid conflict between the

nodes. Select the enabled node and click on Disable, follow the same if you have multiple nodes are enabled.

Approval Rules Deployment Job Status: Error

Actions w View v Format v Detach v EditRules Enable
Stage Participant Routing Voting Regime Enabled
Header Preag stor FYI 2
Praapproval Header Consensus Parallol Consensus
Proapproval Haader First Responder Wins Paratial First Rasponder Wins

Praapproval Header Hierarchy

Header Heerarchy Senal

Header Postapproval Stage  Postapproval Headsr Consqaus Paraliel Consansus
Header Postapproval Stage  Postapproval Header First Responder Wins Paraliol First Rasponder Wins
Select the node as shown above and enable the same for using it.
Approval Rules Deployment Job Status: Err
Actions v View v Format w Detach v Edit Rules e
Stage Participant - Routing Voting Regime Enabled
Header Preag Stage  Requester FYI FYl
Header Py Consensus Paraliel NSUS.
First Responder Wins Paraliel First Responder Wins
Prea roval Header Hwerarchy Senal
Header Stage Header First Responder Wins Paraliel First Responder Wins.
He Header Consensus Paraliel Consensus
pf Stage Header Herarchy 2 Senal
Header Stage Header Hierarchy 3 Setial
Header Post i Stage P Header Consensus Paraliel Consensus
Click on Enable the node to enable the same.
Approval Rules Deployment Job Status: Eim
Actions v View v Format w » Detach v EditRules Disable
Stage Participant Routing Voting Regime Enabled
Header Preapproval Stage  Requester FY1 m
Pre yroval Header Consensus
Pre ader First Resp
Preapproval Header Hierarchy Serial
Hea rst Responder Wins First Responder Wins
Header Stage Header Consensus Paraliol Consensus
Header Postapproval Stage  Postapproval Header Consensus [\' Paraliel Consensus o

Once you click on enable it will enable the node, you can check the node is enabled with green flag.
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Stage

Actions v View v Format w

Approval Rules Deployment Job Status: Err

Participant

tage R

Detach Edit Rules | Disable

Routing Voting Regime Enabled
sester FYI Yl
Paralle
Senal
P Fir
aral
Senal
Serial
Header Consen Paraliel Consensus (]

Header

| Stage

Now select the enabled node and click on Edit Rules.

Deploy ||| Save | Save and Ciose || Cancel |

————

Approval Task  Reqursition Approvat
Version 111322 10 Voting Regime Consensus
Stage Hear
Participant  Post
Rules @
Actons v View v Formal v + 8 7 X Y » Detach Enable
Rule Priority Conditions Enabled
Distribution based  Medium Distribution Amount Less than 800X
MUTHABUAPP  Mediurm Rube siways apphes )
HP RULE Highost Rule always applies
anand_v ruie Medium Roquisitioning BU Equals ANAND BUSINESS UNIT 1
AUTO Meodium Rulo siways applies J

Routing Para

Already there are few Approval Rules which are created and enabled. To create a new rule and assign it to

our PL we need to disable all the other rules which are existing in the page so that our rule will not conflict

with the other rules.

Edit Approval Rules: Postapproval Header Consensus

Save || Save and Close || Cancel

Approval Task F

Version 111 Voting Regime  Consensus
Stage s
Participant P
Rules @
Actions v View v Format v + B /7 X Y Detach Digable
Rule Priority Conditions Enabled
MUTHABUAPP  Medium Rute always applies ] &
HP RULE Highest Rule always applies

Routing  Paraliel

You can select the other rule which is enabled and click on Disable. So that the other rule gets disabled. If

you have multiple other rules, make sure you disable all the rules. Now we have disabled all the other rules.

Now Create New Rule.

Approval Task
Version 1

Stage

Rules @

Rule

AutoApprovals

BUZZ PR AutoA.

Actons v View v Format v

Priority

Modium

Medium

AMEXX Automatic  Medium

Participant  Postapproval Header Consensus

[ I - R Y Detach Enable
= Conditions Enabled
Requsitioning BU Equ: MAYOCLINICS US Business Unit -
Requisitioning BU Equals Googlo US Bu: Unit

Routing  Parali

Voting Regime

Requisitioning BU Equals ADP US Businoss Unit
Roquisitioning BU Equals BUZZ US Businoss Unt

Requisitioning BU Equals AMEXX US Financial Services Business Unit

Click on + to create a new rule.
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Edit Rule

* Rule Ib\uﬂh Auto Approval

* Priority |Medium v

Description

Provide the details as per Business Requirement. If you Enable: Rule always applies, without any condition
the system will approve the Purchase Requisition irrespective of Requisition belongs Business Unit, Click
on OK.

Here you can add the condition under the rule, which we have created earlier. Click on Add Condition

Edit Condition
Type |Approval task atiribute |
* Attribute | Requisitioning BU
Operator Equals v
Value Type \Value )

* Value | Austin Consulting Services | v |

o cancel|

Select the Attribute as Requisitioning BU Requisition Header. Select our Business Unit in the Value, for
which BU Purchase Requisition we are setting this rule.
Click on OK.

Edit Action 1

Action Type |Automatic

Set Outcome To Approved v

‘What action the system should take for the above rule with condition, we need to define under Actions.
Whether it should be Approved or Rejected.
Click on Add Action.
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Edit Action 1

Action Type |Automatic

Set Outcome To Approved v

| OK | Cancel

Action Type should be Automatic. The Set Outcome To should be Approved. Based on your requirement

you can set it as Approved or Rejected.

= ORACLE

Approval Task  Requisition Approvals

Version 11.13.24.07.0

Stage Header Postapproval Stage

Participant  Postapproval Header Consensus

Rules @

Actions v View v Format v Freeze  w Detach Wrap

+ 8/ X &

Rule Priority Conditions

Walmart auto ap... Medium Requisitioning BU Equals WALMART US BUSINESS UNIT

Austin Auto App... Medium Requisitioning BU Equals Austin Consulting Services

Disable

anwpP® 2 x@

Save || Save and Close || Cancel

Routing Parallel

Voting Regime Consensus

Enabled

Click on Save and Close.

= ORACLE

Edit Approval Rules: Postapproval Header Consensus @

Approval Task  Requisition Approvels

Version 11.1322.100

QA% R O

Deploy | | | Save Cancel

Save and Close
»

1 4.26.2023 12:45 AM

Routing Parallel

Voting Regime  Consensus

Click on Save and Close.

= ORACLE

Manage Requisition Approvals @

5 o B ——~
[Saved rules aren't yet depioyed. You can deploy or discard the saved changes.

Jrpproval Rules Deployment Job Status: Efror
Actions w View v Format v Freeze " Detach Wrag
Stage Participant
Header Proapproval Stage  Requester FY1
Header Preapproval Stage  Preapproval Header Consensus.
Header Preapproval Stage  Preapproval Header First Responder Wins

Header Preapproval Stage  Preapproval Header Hierarchy

Headr Stage Header Hierarchy
Header Stage Header First Responder Wins.
Header Stage

Q 0O w

=<

Discard || Manage User-Defined Attributes

Routing Voting Regime Enabled
m

Paraliel Consensus

Paraliol First Responder Wins

Senal

Senal

Parallel First Responder Wins

Parallel Consensus

Senal

Serial

Paratol ©

Whenever you create a new rule with in any node, we have to deploy the same. Click on Deploy.
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= ORACLE QAow P &

Manage Requisition Approvals @ % Confirmation Manage User-Defined Attributes | | Done |

P~
Approval Rules Deployment Job Status: Ponding Your procass 6912740 was submittec

Actons v View v Formal v Edit Rules  Disable

Click on OK.

= ORACLE QN w P &% oo

Manage Requisition Approvals @ Manage User-Defined Atributes | | | Dope

— ——
Approval Rules Deployment Job Status: Pendin:

Click on Done, with this we have completed rule creation for Purchase Requisition.
Manage Purchase Order Document Approval:

If you want to create the Purchase order, we have to set up Approvals BU. We will setup the approvals with
the help of this task and let’s see how to set up Purchase Order Approvals. We will set simple approval rule
like if PO is going to be created for our Business Unit, then that should be approved automatically. We are
going to set auto approvals in case of our Business Unit.

Navigation:

Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and
Maintenance >>> Click on Tasks list >>> Click on Manage Implementation Projects >>> Search your
Project and Click on the same ( if you have multiple projects) or Click on Overview (if you have
only one Project) >>> Select you Project >>> Search for the Task “Manage Purchasing Document
Approvals”, click on it >>> Select the task and click on Go to Task icon >>> Disable all the other
nodes >>> Select the node under which you want to create the Rule >>> Disable all other Rules >>>

Create Rule, Condition, Action and Deploy >>> click on save, Save and Close >>> Click on Done.

Task Lists and Tasks

Actions

ew v Formalw | Viewim Herarchy Detach

Tas)

Task Type Path

Click on the Task

Task Lists and Tasks
Actions v Vieww Fomatw = X Detach , 1| Assign Tasks  Edit Status | Show Busine
Task | Approval
Task Help Goto Task :::;‘d Status Prtduc::::sr Assigned To Due Date ::ﬁ:;’::: Au;h;:‘ud Notes Rx:;:u
e a DIGITAL o =
o o =
© o =1
* Manage Purchasing Document Approvals ,{\ ] =

Select the Task and click on Go to Task icon.
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= ORACLE

Manage Purchasing Document Approvals @

QQOow P &

| Manage User-Defined Attributes | | | Done

Stage

Terms
Terms.
Terms
Terms
Postapproval

Postapproval

Actions w View v Format w Detach Edit Rules

Participant

papproval FY1

Terms Approv

Terms Approvi

Terms Approval Serial 3
Terms Approval First Responder Wins
Terms Approval Consensus
Postapproval Senal

Postapproval Consensus.

Enable

Routing

Senal
Senal
Pasaliel
Paraliel
Senal

Paraliol

Voting Regime Enabled

Consensus

First Responder Wins

First Responder Wins

Consensus

Consensus

We different workflow related nodes under Stage, disable all the nodes which are not required for us to

avoid the conflict between the nodes.

Stage

Actions v View v Format w

v . |

Participant

Terms Approval Serial

Routing

Voting Regime Enabled

e

Select the enabled node and click on Disable, follow the same if you have multiple nodes enabled.

Actions v View v Format w Detach EditRules  Enghle
stage Participant Routing Voting Regime Enabled
Preapproval FYI
Senal
arali s
Preay Paral First Responder Win:
orms Yl
- Senal
Senal
Torm de Para First Resp
sus Para nser
Sanal
Postapproval Postapproval Consensus Paratiol Consensus
Select this node and click on Enable
Actions v View v Format v Detach 18- Disable
Stage Participant Routing Voting Regime Enabled
FYi
Senal
Paralie
Para F
erms. i
Terms Senal
Terms Serial
Terms Terms Approval Senal 3 Sanal
Terms Terms Approval First Responder Wins Pasaliel First Responder Wins
Torms Torms Approval Consensus Paraiiel Consensus
Postapproval Postapproval Senal Serial
I! Consensus Paratiel Consensus (]

Once we click on Enable, the node is enabled with green flag. Click on Edit Rules to Create our rule.
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Rules @
Ationsv Viewv Fomatvy 4 B / X [ Freeze w Detach Wrap m
Rule Priority Conditions
IND BU Medwm Document Type Is in (Blanket Purchase Agreement, Purchase Order, Contract Purchase Agreement) AND Procurement BU Equals IND_BU
AUTO Medium Procurement BU Equats ADP US Business Unit
BUZZ POAUtoA . Medium Procurement BU Equals BUZZ US Business Unit
AMEXX Automatic  Medium Procurement BU Equals AMEXX US Financial Services Business Unt
Test TVL Medium Procurement BU Equals US1 Business Unit

Enabled

If any rule is enabled, we need to disable the same to avoid conflict between the existing rule and the rule

what we are creating. Select the Enabled Rule and click on Disable. In the real time environment, we don’t

disable any rule as they won’t conflict with each other.

Rules @
Acions v Viewv Fomatv (s B / X =g Freeze »' Detach Weap  Enable
Rule Priority | 'Z.ditions

Enabled

Click + to create new rule.

Edit Rule

* Rule | Austin Purchasing Auto Approval
* Priority Medium v

Description

[7) Rule always applies

Provide the details as the requirement and click on OK. If you Enable: Run always applies, irrespective of

which BU is creating Purchase Orders the system will apply this rule.

Digital PO Auto Approvals: Details
Conditions
Actions v View v Format v Freoze o' Detach Wrap | Add Congition

Condition

Click on Add Condition for creating the conditions under the rule.

Select the Attribute as Procurement BU Document Header which is related to Purchase Order Approvals.
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Edit Condition

Type [Approval task atiute |
* Attribute ‘ Procurement BU al
-
Value Type Value vl

e

| oK cancat]

Provide the details as per the Business Requirement and Select Our Business Unit under which you're
creating the Purchase Order. click on OK.

Austin Purchasing Auto Approval: Details

Conditions

Actions v View v Fomatw /X Freeze [y’ Detach Wrap ‘mmvlmwv‘ By

Condition
I Y Procurement BU Equals Austin Consulting Services

Actions
b Action 1 7 X
4 Action 2 7S X

Action Type Automatic
Set Outcome To  Approved

| Add Action |

If the Procurement BU is equals to Our BU which you selected, then what is the action system has to
perform, whether the system has to Approve or Reject the PO. For system to understand we need to define
the Action. Click on Add Action.

Edit Action 3

Action Type ‘Aummallc

Set Outcome To |Approved

| Add Another | O | Cancel

Select Action Type: Automatic. The system should automatically approve the PO when it created with Our
BU. When we select the action type as Automatic, we select Set Outcome To: Approved. We can select is
as Approved or Rejected based on the requirement. Now as we set outcome as Approved the System will

Automatically approve PO, if any PO is created under Our BU.
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= ORACLE AanwhlP @ 2 x@

Edit Approval Rules: Postapproval Consensus @ [ save | save and Ciose || cancel

T

Approval Task Purchasing Document Approvals Routing Parallel
Version 11.13.25.01.0 Voting Regime  Consensus

Stage Postapproval

Click on Save, Save and Close.

Manage Purchasing Document Approvals @ X Discard || Manage User-Defined Attributes | | | Done

——

Click on Deploy. We should Deploy the rule which we have created. If you don’t deploy the system will
not consider the changes or updates which we have done. Even if you save the system won’t consider the

latest changes until unless it is deployed.

For Example: In case of Chart of Accounts Definition, we have submitted Accounting Flex Field for
Deployment, so that system can validate the Chart of Accounts and it will update the information which

we have created or changed, in the same way rules also need to be Deployed in the system to synchronise

with latest changes.

= ORACLE Q O s B @ DIGITAL
Durchasi rale (3 3
Manage Purchasing Document Approvals @ » Confirmation - Manage User-Defined Atiributes | | | Done
e
Your changes were deployed
Actions v View v Format w Detach EditRules  Disable
Stage Participant o Routing Voting Regime Enabled

Click on OK and click on Done. Now you will be able to use the Rule.

Create Sub-Inventory:

Subinventories are unique physical or logical separations of material inventory, such as raw inventory,
finished goods, or defective material. All material within an organization is held in a Subinventories
therefore, you must define at least one Subinventories.

Within the Inventory Organisation the partitions which we create are called as Subinventories and
Within the Subinventory whatever the partitions we create are called as Locators.

We always create Subinventories in Inventory Organization (Real, Child or Physical Inventories). We never

create it in temMasterInventory Organisation-

Navigation:

Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and
Maintenance >>> Click on Tasks list >>> Click on Manage Implementation Projects >>> Search your
Project and Click on the same ( if you have multiple projects) or Click on Overview (if you have
only one Project) >>> Select you Project >>> Search for the Task “Manage Subinventories and
Locators”, click on it >>> Select the task and click on Go to Task icon >>> Select Inventory
Organisation >>> Click on + to create sub inventory >>> Provide the required details based on
Business Requirement >>> Click on Save and Close >>> Click on Ok.
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Search for the Task and Click on the Task.

4 Basic Information

P
Name Austin Consulting Project |

Code AUSTIN_CONSULTING_PROJECT Assigned To  Austin23

Task Lists and Tasks

Actions v View v Formatv 4 X

Manage SUBIN

Detach | 1

Task

Selected
Task Help Go to Task Scope
* Manage Subinventories and Locators
Manage ABC Classes @ Go to Task

Manage ABC Classification Sets Q

Start Date  3/24/25
Finish Date
Assign Tasks | Edit Status  Show Business Objects
Status Predecessor Assigned To Due Date
Tasks
(] Austin23
© Austin23
(] Austin23

Assigpn\ent Authorized Notes View
Permission Roles Reports
> =] 0
o =] 0
o = 0

Select the Task and click Go to Task Icon.

ORACLE

Manage Subinventories @

b Search
Search Results

Actions v View v < Manage Item Subinventories = Manage Locators
Subinventory Description
Audi Cars Audi Cars
BMW Cars BMW Cars
Benz Cars Benz Cars
Porshe car Porshe car

Q O ¥

Inventory Organization A

. 5 Subinventory Additiol
Active Material Status  Locator Control Type Information
Q Active None Storage =
(] Active None Storage =]
Search Results
(] Active None Storage =]
(] Active None Storage =]

D fa

R x @

Change Organization | | | Done

e ad

6)

Select Our Inventory Organisation and click on OK. With in this Inventory Organisation, we are going to

create Subinventories.

= ORACLE

Manage Subinventories @

Locator Control | Eq

Search Results
Actions v View w © 3

Subinventory Description

Inventory Organization

4 Search
Subinventory | Equals - Subinventory Type Equals v v
Description | Equals v Material Status v

Active

Material Status  Locator Control

QO w

=

Change Organization

Search Reset AddFields ¥  Reorder
Subinventory Additional
Type Information _

Click on + to create the Subinventories,

ORACLE

Manage Subinventories @

» Search

Search Results

Actions v View v rd Manage Item Subinventories ~ Manage Locators

Subinventory Des| Create n

QO w P £*#

Inventory Organization

Active Material Status

XY

‘Change Organization | | | Done |

———

)

Additiol

Locator Control :;':ei"“"w'y
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Edit Subinventory Porshe car @ Save and Close

P———
Summary
Subinventory Porshe car ¥ Asset subinventory
able
Description | Porshe car Depreciable

¥ Quantity tracked
End Date | m/d/yy ry PAR location @

* Material Status | Active v

Subinventory Type ~ Storage Subinventory Group v

Locator Control None v Replenishment Count Method

Location 2. Default Replenishment Count Type

Locator Structure Four-Segment Locator Structure Instance v Source Type | v

Default Locator Status

Picking Order

Provide the details as per the requirement. Subinventory Type, purpose is to Act as a Receiving (nothing
but Staging area) and Storage of the items (maintain the stock). Select Storage Subinventory Type: Storage.
Click on Save and Close. Click on OK. If you have multiple Subinventories you can create them in the same

way.
Create Item Class

In EBS we don’t need to create any Item Class but in Fusion Item Class is Mandatory, without item class
you cannot create single item in the Inventory. At item class level we can set certain security options like,
who can create the items using item master,
which items can be assigned to child inventories and

How the item number need to be generated etc, all that can be defined at item class level.

Item classes are created under the Root Item Class, or within a parent item class, and inherit values based

on selections made when defining the item class.
Navigation:

Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and
Maintenance >>> Click on Tasks list >>> Click on Manage Implementation Projects >>> Search your
Project and Click on the same ( if you have multiple projects) or Click on Overview (if you have
only one Project) >>> Select you Project >>> Search for the Task “Manage Item Classes”, click on it

>>> Select the task and click on Go to Task icon >>> select the Root item class >>> Click on + to

create new item class >>> Provide the required details based on Business Requirement >>> Click on
Save and Close >>> Click on Ok.

4 Basic Information Edit
Name Austin Consulting Project Status B Start Date  3/24/25
Code AUSTIN_CONSULTING_PROJECT Assigned To  Austinz3 Finish Date
Task Lists and Tasks
Actions v |View v Format v <= X Detach | A Assign Tasks | Edit Status | Show Business Objects
Task | Manage ITEM
Selected Predecessor - Assignment  Authorized View
Task Help Go to Task Scope Status Tasks Assigned To Due Date Permission Roles Notes Reports

* Manage Item Classes © Austin23 o = 0
Manage Item Class Descriptive Flexfields & Go to Task [4] Austin23 o = 0
Deploy Item Extensible Flexfields (] (-] Austin23 > =] 0

Search for the Task and click on Task, Select the Task and Click on Go to Task icon.
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= ORACLE

Manage Item Classes

=

+ Show Inactive

4 Search
** Item Class Starts with v
** Description Starts with v

4 Search Results
Actions v View v Formatw o
Name

4 Root Item Class

Detach

Description

Root Item Class

Item Creation Allowed Equals v

New Item Request Enabled Equals v

Change Parent item Class

Enabled

v

anw P ® 2 x@

‘ Done

Saved Search Application Default v

Search Reset Save.. AddFields ¥ Reorder

New Item Request
Enabled

Item Creation

Public Allowed

v

In every fresh Instance Oracle is providing only one item class that is Root Item Class as shown above. We

use the root item class to create the items in the real time.

' Show Inactive
4 Search
** Item Class | Starts with v
** Description | Starts with v

4 Search Results

Actions v View v Format v /s

G

Name

ABC DEMO ITEM CLASS

Detach
Description
Root tem Class
Item Class

ABC DEMO ITEM CLASS

Item Creation Allowed | Equals v v

New item Request Enabled Equals v v

Enabled

v

v

v

Saved Search | Application Default v

Search Reset Save.. AddFields v Reorder

Item Creation New Item Request
Allowed

Public
v

v

v

Instead of using this Root Item Class, we will create our own item class. Under Root item class only we have

to create our own item class. Select the root item class and click on + to create the item class.

Edit Item Class: Austin Item Class @

Save H Save and Close || Cancel

———

Parent item Class

Parent Item Class Description

Basic ltem Security T

Attributes

* Item Class | Austin item Class

Internal Name  Austin_ltem_Class

* Description | Austin tem Class

v Enabled

Root tem Class

Root Item Class

Pages and Attribute Groups

Lifecycle Phases  Templates and Formats

v ltem creation allowed

Default Item Class

Public

Provide the details as per the requirement and click on Save and Add Details.
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Basic  Item Securlty T Attibutes  Pages and Attribute Groups ~ Lifecycle Phases  Templates and Formats

4 Number Generation @

Item Number Generation Method Sequence Generated v Configured Item Number Generation Method Inherited

Details
* Starting Number 1
Prefix | Austin
* Increment by 1

Suffix
4 Description Generation @
Item Description Generation Method User Defined v
4 New Item Request
Enable new item request

» Definition Workflow Details

» Change Management

What should be the Item Number generated by the system when you create an item. Select Item Number

Generation Methos as Sequence Generated. Provide the details as per the requirement and select Item

Description Generation Method as User Defined

In security tab click on + create new security rule.

Basc MemManagement Securlty Transactonal Atiibuies Pages and Afibute Groups  Lifecycle Phases  Templates and Fomats
Ators v Vieww Fomaty 4 B X m Detach Organtzation | Al v
ausT
* Principal * Name * Organization Item Class Inherited End Date
person v| TAustins AUSTIN_ITEM_MASTER Austi ftem Class s | | me >
person Austin3 AUSTIN_INVENTORY Austin ltem Class
Austin23 (AUSTIN_ITEM_MASTER) Actions
Actions v View v Fomatvy 57 B X a Detach
Actions Description
Create Hem Cass ftem ABows access Lo create flems within an tem class
Detete Delete
Read
Update
View ttem Basic Aslows access 1o query and view flem basic formation Inciuding aftnbutes, attachments, organizations. sUPPRETs. relationshps, and ofher felated mformaton
View ltem Aftibute
View ltem Pack Aows access 10 view llem packs
Columns Hidden 1

item

item

nem

ftem

ftem

By using this Security option, we are enabling the Austin User to create items by using Austin Item Class in

Austin Item Master Inventory.

Austin23 (AUSTIN_ITEM_MASTER) Actions

Actons v View v Fomaty 8 [BE| X E Detach

Select and Add

In Actions, click +, We can set the permission for the user by using this option. We can define what activities

user can perform and we can restrict the user from performing activities which he is not authorised with in

this item class.
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» Search Agvanced| saved Search Actions v

Search Results

View v Detach
Actions Description Data Level
QSR_EFF_Menu_information_Edt QsRedtmenul.. item
QSR_EFF_Menu_information_View QSR view menu_ ftem
QSR_EFF_Product_Detass_View QSR view produ...  ftem
QSR_EFF_Product_Detass_Edit QSReditprodu. . ftem
QSR_EFF_Local_information_Edit QsRedtlocall  ltem
QSR_EFF_Local_information_View QSR view kocal | tlem
QSR_EFF_Supplier_Entity_View QSR view suppli__. ltem
QSR_EFF_Supplier_Entity_Eait QSRedtsuppl..  ltem
QSR_EFF_Product_Spec_View Abity to view Pr._. ttem
QSR_EFF_Product_Spec_Edit Abiity 10 edR P ttem
EFF_ltem_View Abitty to View It ltem
EFF_llem_Edit Avany to EGilte...  ttem
EFF_View_Printer_Source View Printer So. ftem
EFF_Ean_Printer_Source Ean Printer Sour._.  ltem
EFF_View_Printer_Paper_Handiing View Printer Pa_ ttem

Rows Selected Al

Apply | OK| | gancel |

Select all permissions and click on Apply and OK

= ORACLE

Edit Item Class: Austin Item Class

* Item Class | Austn liem Class /' tlem creation allowed

Internal Name  Austin_flem_Class Defautt em Class.

* Description | Austin ltem Class Public

' Enabied
Parent item Class  Root item Class

Parent item Class Description Root ltem Class

Bask security Atribules  Pages and ps  Lifecycie Phases  Templates and Formats
Actons v Vieww Fomatv 4 B X Freeze [ Detach o) Wrap Organization | At [+
4 ausT
“Principal  * Name * Organization MemClass  Inherited Start Date End Date
Person v | TAustin2a AUSTIN_ITEM_MASTER Austin Hem Ciass suns G| |may G
Person ‘Austin23 AUSTIN_INVENTORY Austin ltem Class. 32425

Click Save and Close and click on Done. We have assigned the item class to Item Master Organization. Now
assign the Item Class to Inventory Organisation, repeat the same process as above from security option.

Create Item and Assign it to Inventory Organisation.

Items are used to represent products and services that you sell or transact and components that make up
your products and services.

We create Items with in the Item master by using Item class. The user can create the item only if Application
Implementation Consultant/ Product Manager/ Inventory related Role is assigned to him, otherwise he

cannot create Item.
Navigation:
Login to the Instance with the user credentials >>> Click on Navigator >>> Click on Product
Management >>> Click on Product Information Management >>> Click on Task List >>> Click on

Create Item >>> Provide the required details based on Business Requirement >>> Click on Save and
Close

Click on Navigator.
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e Show More

() Home QO wpP g 3&-
Sales v [ save | sove ana ciose || cancer
Redwood Sales V

Service @

Me v

Procurement v

My Client Groups o g
Help Desk v

Product Management N

S Configurator Models M| Product Information Management 3

Benefits Administration > =

Risk Management v

Click on Product Management, under that click on Product Information Management

QanwP @ 2 x@

Item Management
« Create Item

* Manage Items

« Browse Items

+ Manage Catalogs
+ Manage Trading Partner Items
« Manage Item Relationships

Data Governance
« Manage Item Rule Sets

Item Category Assignments Rules Impact An

Iltems Impacted w

AL [

« Analyze Item Rule Set Impact

* Manage Worklist

Data Consolidation
« Manage Spoke Systems

* Manage Import Maps

From this page we can create item and can be assigned to inventory organisation. Click on Task list,

Click on Create item

Product Information Management  Manage ltems x

4 Advanced Search Saved Search Appiication Default v

Manage Items

** tem Stats with v Austin ** Keyword
** Description Starts with v

Search | Reset Save.. Add Fields

4 Search Results

Actions ¥ View v Formal v 7 compare, ¥ Detach [£] image Hide v | Manage llem Mass Changes v )
ttem Create | Description Approval Status Item Status. Long Description Item Class Organization
b Austnt Porsche Sports Approved Active Austin ltem Class  AUSTIN_ITEM_MASTER
> Austn2 Porsche2 Approved Actve Austin tem Class  AUSTIN_ITEM_MASTER
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Templates

Available List

PTO Option Class.

Phantom ftem
Planning tem
Product Family
Reference flem
Subassembly
Suppl ltem

* Organization | AUSTIN_ITEM_MASTER
@) Create New () Create from Copy

* Number of items | 1

* Item Class | Austin flem Class
Item Class Description Ausiin flem Class.

4

Selected List
Purchased ltem

Select your Item Master Organization and Item class. When you create the item, you have set many

attributes like are we going to purchase, sell or use in manufacturing other product etc.

Oracle Provides all the templates and in templates all the parameters are predefined. We can also create a

new template, but as of now we will use the existing templates provided by the Oracle. You can select the

one of the templates as Purchased Item which is predefined by the Oracle. All the parameters like purchase,

sell, storage etc are available in this Purchased Item template. Select it and move the same to selected list.

You can assign multiple templates so that what are the parameters available in the templates will be

applicable for the new item. Click on OK

Product Information Management _Manage flems x _ Create ftem

Create Item

No ltems to display

oM AUSIRICOO0

* Description

Itom Class  Austin iem Class
Approval Status  Approved
Completeness Score

Created By “Austin23

Item Status Active v

Lifecycie Phase Active  ~

User item Type |Purchased ltem

Pack Type v

Revision 0

Creation Date 325125 643 PM

save ¥ || cancel

Provide the details as per business requirement and scroll down,

Overview Specificaions  Struclures  Atlachments  Associations  Relationships  Calegonies

Formatted Description

4 Mandatory Attributes

* Primary Unit of Measure | Each v

4 Unit of Measure @

* Primary Unit of Measure v
Tracking Unit of Measure |Primary v
Packaging String v
Pricing Primary v

Conversions (Both v

Quanty

/' Long Description
v

Secondary Unit of Measure

Defaulting Control

+ Positive Deviation Factor

Negative Deviation Factor

Search for Primary Unit of Measure and select it as per requirement and click on OK

Primary unit of measure if required.
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Overview  Specifications  Structures  Altachments  Associations  Relationships  Calegories  Quaiy

4 Item
Item Organization: Manufacturing

ransactional Atributes
4 Item Structure @
4 Item Revision
Structure Item Type |Standard v

Addtional Attributes

Create Configured item
4 Item Organization

Configurator Model Type Standard v
Manufacturing
Service Eftectivity Control Date
Saeioey Match Configuration v
Physic

Sales and

4 Costing @

Plann

Purchasing Costing Enabled Yes v

include in Roliup Yes
1 4WIP Q@
Bulld InWiP No v
Materials
Supply Type Assemby pull v

Supply Locator

Base Model

Autocreated Configuration No v

Pick Components No

Assembie to Order No v

standard Lot Size

Inventory Asset Value Yes v

Contract Manufacturing No v

Supply Subinventory

Click on Specifications >>> under that click on Inventory >>> based on the template selected it will default

the values as per that template.

Likewise, all the options under Specification will default, the default the values as per the purchase template

selection.

Overview Specifications  Structures  Attachments  Assoclations  Relationships  Categories Qualty

Organizations

Columns Hidden 3

Actions w View v Format v 50 X Reassign [y Detach
Organization * Primary Unit  Tracking Unit of Secondary Unit Defaulting
Organization  yame ftem Status  of Measure  Measure Pricig of Measure  Control
AUSTIN_ITEM_ Austin ltem Master Active Each Primary Primary

Positive Negative
Deviation Deviation Approval Status
Factor Factor
0 0 Approved

Change Order:  Change Line
Line Status

Click on Associations, The Item which we are creating should be kept in Inventory Organisation (child

inventory). We have created the item in item master but, we want to assign this item to Inventory

Organisation. We always maintain the stock in the Inventory Organisation.

Categories  Qualty

Overview Structures.

Organizations

Actions v View v Formatv 57 Bl Reassign ¥ Detach
Organization * Primary Unit  Tracking Unit of Secondary Unit  Defaulting
Organization  ame fem Status  ofMeasure  Measure ) of Measure  Control
AUSTIN_ITEM_ Austin Item Master  Active Each Primary Primary

Columns Hidden 3

Rows Selected 1

Positive
Deviation
Factor

0

Negative
Deviation Approval Status
Factor

0 Approved

Change Order:  Change Line
Line Status

Click on + to assign our item to Inventory Organization.
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Select and Add: Organizations

Search |Organization v Q

Organizati Organization Name
AUSTIN_CHILD... AUSTIN CHILD INVENTORY
AUSTIN_INVEN Austin Inventory Organisation

AUSTIN_ITEM_... Austin Item Master

Templates : AUSTIN_INVENTORY

Selected List
Purchased Item (AUSTIN_ITEM_MASTER)

Available List
PTO Option Class (AUSTIN_ITEM_MASTER)
Phantom Item (AUSTIN_ITEM_MASTER)
Planning Item (AUSTIN_ITEM_MASTER) »
Product Family (AUSTIN_ITEM_MASTER)
Reference Item (AUSTIN_ITEM_MASTER)
Subassembly (AUSTIN_ITEM_MASTER) X
Supply Item (AUSTIN_ITEM_MASTER)

Apply | Dgne | Cancel

Select the Inventory Organization, Select the Purchased Item template and move it to selected list.

Click on Done.

Product Information Management  Create item x

Actions v | | Save ¥ || Cancel

——

Create Item ®

Click on Save and Close.
Check How the Items are created
Navigation:
Login to the Instance with the user credentials >>> Click on Navigator >>> Click on Product

Management >>> Click on Product Information Management >>> Click on Task List >>> Click on

“Manage Items” >>> Provide the required details based on Business Requirement >>> Click on Save

and Close.

Click on Manage Items.

54 | Procure to Pay Nidhi Chaturvedi




= ORACLE anwpPp @ 2 x@

Product information Managemen!  Manage items x

Manage Items C

4 Advanced Search Saved Search Application Defaull

** item IStarts win v || Austin ** Keyword o
** Description Starts wih v

Search  Reset Save.. Add Fields

4 Search Results

Actions v View v Fomaiv o 7 [compare| 7 [ Detach ) mage e+ | Manage tem Mass Changes v ¢
tem Description Approval Status ltem Status  Long Description Item Class Organization

b Austnt Porsche Sports Approved Active Austn tem Class  AUSTIN_ITEM_MASTER

b Austinz Porsche2 Approved Actve Austn tem Class  AUSTIN_ITEM_MASTER

Select the Item Class as Digital Item Class and search our item with the description as show above.

We have created only one item in the Item Master Organization but the system has created two items, that
is one item in the Item Master Organisation and the other in Inventory Organization (as the item is assigned
to Inventory Organisation).

If you assign you item to “N” Inventory Organisations, system will create “N+1” items. We can check the

same.
4 Search Results
Actions v View v Formal v o 5% | compare| [y Detach [] Image Hide ~ | Manage item Mass Changes v ¢
Item Description Approval Status Item Status Long Description Item Class Organization
»  Austinl Porsche Sparts Approved Active Austin ltem Class ~ AUSTIN_ITEM_MASTER
»  Aust tom Search Results Porsche2 Approved Active Austin ltem Class ~ AUSTIN_ITEM_MASTER

Rows Selected 1  Columns Hidden 369

Click on the first record Item Number.

= ORACLE QAOwpPh o 1 ¥

Product Information Management  Manage ltems x  tem: Austin1 (AUSTIN_ITEM_MASTER) x

Edit Item: Austini (AUSTIN_ITEM_MASTER) @ » : Actons v || save ||| gancet

Hom  Austint tem Status Actve 2 ]
Porsce Litecycle Phase  Acte o}
* Description
7
Y Useritem Type Purchased tem 3 ul
tem Class  Austn em Class
Pack Type
Approval Status Approved
No items to display Ppro s App R
Revision 0
Completeness Score
Createa By "Austn2s Creation Date 324725 1138 AM

Item is created in Item Master.

Search Results
Actions v View v Formatw o i . Detach Wrap Compare  Image Hide v
Item Class Item Description Long Approval Status
» Digtal ltem Class  DIGITAL 1001 MacBook Approved
»  Digital ltem Class  DIGEDM. 1001 MacBook Approved

Click on second record Item Number,
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= ORACLE

Product Information Management  Manage ltems x  Item: DIGITAL1001 (DIGITALDALLAS) x

Edit Item: DIGITAL1001 (DIGITALDALLAS) @ *

No ftems 10 display

* item
* Description

Item Class.

Approval
Status
Completeness
Score

Created By

Q0O w B & oo

Actions v | | save ¥ || Cancel

Item

Status
MacBook Lifecycle , .

Phase i
User
Item
Type
Approved Pack

Type

Digital item Class

Revision
DIGITAL

Here Item is Assigned to Inventory Organisation.

Assign Roles to the User:

As we are going to work on Purchasing and Inventory Application, we need assign Procurement Roles and

Inventory Roles. Assign Data Access for Roles, For Inventory Roles we need to Assign our Inventory

Organization and for Procurement Roles we need to assign Business Unit

Navigation:

Login to the Instance with the user credentials >>> Click on Navigator >>> Click on Tools >>>

Click on Security Console >>> Click on Users >>> Search user and open the user >>> click on Edit
>>> Click on Add Role >>> Add the Roles and Click on Save and Close.

Management

(= Show More
Intercompany Accounting v Qv B @ oem
Cash Management v
Fixed Assets b
Academics v
e 2
Academic Tools v qmb
My Enterprise v
Item Category Assignments
Tools ~
(Y SetPreferences ;'_7] Announcements ¥ Alerts Composer I
@) oeep Links [0Z Developer Connect ¥
B8 spaces %% c 1S Bl orts and Analytic:
BS seaces 3 Contact Search [ Reports and Analytics
ffl] Scheduled Processes @ Secuyty Console (2 Sales and Service Access
i v No data available

Click on Tools, in the Click on Security Console.

Click Users >>> Search our User >>> Click on User Name.

= ORACLE

User Account Details: Austin23

User Information

Account Information

Password Expiration Date

L) Roles User Category DFF#
User Name
o First Name Associated Worker Information
Last Name Worker Name A
& Analytics Email Person Number 74
Phone Manager
& Certificates Advanced Information o
Business Unit 2
er Categories Department
Roles
Click on Edit,
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Roles

Role

Accounts Payable Manager

Accounts Payable Specialist
Accounts Payable Supervisor
Advanced Procurement Requester
Application Implementation Consultant
Employee

General Accountant

© Updates involving more than twenty role memberships are processed using the user-to-user role memberships transfer job.

Role Code

ORA_AP_ACCOUNTS_PAYABLE_MANAGER_JOB
ORA_AP_ACCOUNTS_PAYABLE_SPECIALIST_JOB
ORA_AP_ACCOUNTS_PAYABLE_SUPERVISOR_JOB
ORA_POR_ADVANCED_PROCUREMENT_REQUESTER_A

ORA_ASM_APPLICATION_IMPLEMENTATION_CONSULTA

ORA_PER_EMPLOYEE_ABSTRACT

ORA_GL_GENERAL_ACCOUNTANT_JOB

Assignable

v

v

v

Add Role

Add Auto-Provisioned Roles

| Add Role

Auto-Provisioned

Remove All Roles

Click on Add Role and add various roles like,

ORA Inventory Manager,
ORA Warehouse Manager,
ORA Warehouse Operator,

ORA Procurement Manager,

ORA Procurement Preparer,

ORA Procurement Requestor and

ORA Advanced Procurement Requestor.

Assign Data Access for User:

Navigation:

Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and

Maintenance >>> Click on Tasks list >>> Click on Manage Implementation Projects >>> Search your

Project and Click on the same ( if you have multiple projects) or Click on Overview (if you have

only one Project) >>> Select you Project >>> Search for the Task “Manage Data Access for Users”,

click on it >>> Select the task and click on Go to Task icon >>> select your BU, click on OK >>>

Provide the details as per the Business Requirement >>> click on save and close >>> click on Yes.

Name Type Details
Mas Te
Manage Data Access Set Data Access for Users ask
o Task
Click on the Task.
® Users without Data Access Users with Data Access

Security Context | Al

4 Search

* User Name

Search Results

Actions v View v | 5 Detach
G

”

Authorize Data Access  Export All Data Access

Saved Search

Search Reset Save...

Default Search v

Click on + to create,
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Users without Data Access (@) Users with Data Access

Security Context Al

4 Search Saved Search Default Search

** User Name | Austin23 v " Role v
Search  Reset Save...
Search Results

Acions v Vieww 4 T B Detach  Authorize Additional Data Access  Export All Data Access

User Name Role Security Context Value

AUSTIN_INVENTORY

NTORY

Advanced Procurement Requester

For Procurement Related Roles the Security Context is Business Unit and Select the Our Business Unit

Select User, Role, Security Context and Security Context Value.

For Inventory Related Roles, the Security Context is Inventory Organisation and select the Our Inventory

Organization. Click on Save and Close.

Run LDAP

Navigation:

Login to the Instance with the user credentials >>> Click on User Name >>> Click on Setup and
Maintenance >>> Click on Run User and Roles Synchronization Process
Or

Login to the Instance with the user credentials >>> Click on Navigator >>> Click on Tools >>> Click
on Scheduled Processes in Tools >>> Click on Schedule New Process >>> Type LDAP it will fetch
the task , Select Retrieve Latest LDAP Changes and click on OK >>> Click on OK >>> Click on
Submit and OK.

Refresh the Page until the status of job is changed to succeeded. Once it is Succeeded Logout and Re-Login

again to see the synchronization results.

= ORACLE

Setup: Financials &

. h Task
Functional Areas ange Feature Search Tasks

* nitial Users Initial Users

* Enterprise Profile View v Fomat v Detach Show |Requured Tasks v

Task Scope

* Legal Structures

Run

* Financial Reporting Structures nares @D

Columns Hidden 4

* General Ledger —

Click on Run User and Roles Synchronization Process.
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@ s process wil be queued up for submission at posiion 1

Process Options | Advanced gancel

Notify me when th

Description Synchro

Schedule As soor Submission Notes

Basic Options

Click on Submit. Now whatever roles we have assigned to User and whatever Data we have assigned to
roles that’s need to be Synchronised. For Synchronising all these we Run LDAP (Lightweight Directory

Access Program).

i Show More
‘,:..;. Purchase Requisitions Y& Purchase Requisitions (New) %5 Purchase Agreements Q O w B g® 2N .
[f| Purchese Orders [E MyRecepts 5| My Receipts (New) [TAetoms + |
Y Supptiers

My Client Groups v

Help Desk v

Product Management A Detach Show |Required Task

4 Configurator Models Ml Product Information Management Scope

Benefits Administration v

Risk Management v

Subscription Management v

Contract Management v

Order Management v

Supply Chain Execution A

@ Qualty Management B8, inventory Management H% Inventory Management (Mobile)

£9 Supply Orchestration [3) Asset information Management

On the successful completion of the LDAP job, we can go and check under the Navigator, we have
Procurement, Now the system has added other tasks as above.

In Supply Chain Management also the system has added few tasks as above.

With the help of Procurement, you can create the Purchase Requisitions and Purchase Orders.

With the help of Supply Chain Management, you can create the Receipt of Material and Maintain the Stock.

Procure to Pay Cycle

Set Requisition Preferences:

Now we are ready with the setups for testing P2P Cycle, but before testing P2P Cycle we need to complete
once setup called as Requisition Preferences, without creating Requisition Preference you cannot create the

Requisition and System will not allow the same.
Requisition preferences are default information that can be set for creating requisitions such as,

e Currency: The default currency for new requisition lines

e Destination: The default destination for new requisition lines
e Project: The default project for new requisition lines

e Sourcing: The default sourcing for new requisition lines

e Requisitioning BU: The default requisitioning business unit

e Delivery defaults: The default delivery information

o Billing defaults: The default billing information
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e Project Costing defaults: The default project costing information
e Charge accounts: The default charge accounts etc.

Navigation
Login to the Instance with the user credentials >>> Click on Navigator >>> Click on Procurement

>>> Click on Purchase Requisitions >>> Click on More Tasks and Click on Update Requisition

Preferences >>> Provide data based on Business Requirement >>> Click on Save and Close.

Click on Navigator

&— Show More
@ Purchase Requisitions \g Purchase Requisitions (New) [57 Purchase Agreements
Purchase Orders My Receipts My Receipts (New)
‘ |

@ Suppliers

Click on Purchase Requisitions

QnowPr & 2x@

KN

Enter Requisition Line
9 Requester Austin23 ¢

Request Noncatalog Item
Update Preparer and Requester

Update Requisition Preferences

Click on More Tasks and Click on Update Requisition Preferences.
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Edit Requisition Preferences
Requisitioning BU Austin Consulting Services
4 Shipping and Delivery

* Requester | Austin23

* Deliver-to Location | Austin Location

Destination Type |Inventory v

Subinventory | Porshe car v
4 Billing
4 Projects
Project Number Q

Task Number
Expenditure Type
Expenditure Organization
Contract Number

Funding Source

4 Favorite Charge Accounts +
Primary * Nickname * Charge Account Delete
(V) SAI PO charge 101-201-21175-101 £ X

Save and Close | Cancel

Provide the data based on the Business Requirement. Now we are ready with Requisition Preferences and

start working on P2P Cycle.

Create Purchase Requisition:

Navigation
Login to the Instance with the user credentials >>> Click on Navigator >>> Click on Procurement

>>> Click on Purchase Requisitions >>> Click on More Tasks and Click on Enter Requisition Line

>>> Provide data based on Business Requirement >>> Click on Save and Close.
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QnowPr &£ 2@

‘ More Tasks w

Enter Requisition Line
q Requester Austin23 f

Request Noncatalog Item

Update Preparer and Requester

Recent Purchases Update Requisition Preferences

No data to
display.

Click on More Tasks and Click on Enter Requisition Lines.

= ORACLE AanwP & 2xM@
* Line Type Goods Source Type St
e [ O
* item Description | £ Supplier
4 Supplier Site
* Quantity |1
* UOM Name | Each v
* Price | 10,000,000 00
*currency |IEE | v
Provide all the details based on the Business Requirement.
4 Delivery
Delivery * Requester | Austnz3 ) * Deitver-to Locaton | Austin Location
Deliverto Address “Austin Location, New Brunswick, NJ 08989, Middiesex, United States
* Requested Delivery Dats ° Destination Type |Inventory ~
4 Billing
Vo v Fomat v oeaen
Charge Account () * Percentage Quantity  Amount (USD) Delete
Total 100 1 10,000,000.00
4 Notes and Attachments

Provide all the details based on the Business Requirement and the Charge Account is derived from the PO
TAB

Enter Requisition Line @

Click on Add to Cart, you can create one line or multiple lines and add to cart.

Enter Requisition Line @

Click on line what we have selected in the Cart.
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Edit Requisition: 5 @ shop || Distribute Project Costs || Manage Approvais || view poF ||| save ¥ || subme |

ca 312525 7:06 PM

1stioniny AL
e o Procurement Cara v Requisition Amount  10,¢

* Description | Porsche Sports Approval Amount Ca

Justitication

Attachments None =

Requisition Lines
Use SNt or Control Key 10 select mutiple rows and click EGit Multiple Lines 10 e more than one fine
Actions v View v Formaty B / X Detach
Line  Description Category Name * Quantity UOM Name * Price Amount (USD)  Delete
1 Porsche Sports. Misceflaneous 1 Each 10,000,000 00 USD 10,000,000 00 x
Total 10,000,000.00

Rows Selected 1 Columns Hidden 8

If you click on Submit, System will create Purchase Requisition and Submit for Approval.
Before you Submit, Click on Review to see based on this line how system is going to create the Purchase
Requisition. System has created Purchase Requisition with Number 1, if we want, we can create number as

per our requirement we can create with help Document Numbering setup.

IfI click on Manage Approvals, you can see who is the Approver for this Purchase Requisition.

=VISION SSRGS

Manage Approvals (Requisition 1) Back ||| submit

Section Stage or Participant

1144 D Framework Identity for

% Applicatons Devel

You can see, the Approver is Application Development Framework Application Identity for Procurement,

it means it is system Approval. As we have configured Auto Approval Rule for Purchase Requisition, system
will automatically Approver the Purchase Requisition. Click on Back or click on Submit form here itself if

everything is ok

=VISION AorrP @

Edit Requisition: 1 ® Shop || Distribute Project Costs || Manage Approvals || ViewPDF | || Save v submit

Last Saved 4/28123 12:42 AM

You can also submit here, if you have not submitted in the Approval page. If you click on Submit, the system
will send Purchase Requisition to the Approver. Once the Requisition is Approved, we can create the

Purchase Order based on the Purchase Requisition Document.
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=ViSiON Qowr* @

Requisitions @

-

Recent Requisitions Vicw Recent Purchases

No data to display

@ Confirmation  x
Requisiion 1 we

Vi(y POF | OK

If you want view how Purchase Requisition is created you can click on View PDF and view the same.
It will take some time when you are creating PR, PO or Invoice for the very first time as the system need
to check all the rules and it will create it.

Manage Purchase Requisitions:
Navigation

Login to the Instance with the user credentials >>> Click on Navigator >>> Click on Procurement

>>> Click on Purchase Requisitions >>> Click on Manage Requisitions >>> Search with the

Requisition Number >>> View the status of the Purchase Requisition.

4 Search Advanced = Manage Watchlist  Saved Search  Requs: v

Requisitioning BU v Requester

** Entered By ** Supplier

Description * ltem

Created v Requisitions Requiring Attention v

Status | A v

Search | Reset | Save...

Check the PR with the help of Requisition Number as 1 and click on search.

Manage Requisitions @

b Soarch L Agvanced | Manage Watchlist  Saved Search  Re
Search Results

Actions v Viewv Fomatv B J

" " Approval
Requisition  Description Creation Date Avount Status

Funds Status Order

The Status for Our PR is Pending for Approval, once it is Approved by the Approver then the status will be
changed to Approved
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Manage Requisitions @

» Search Advanced = Manage Watchlist ' Saved Search  Requistions | Entere

Search Results
Acons v View v Fomaty @& 5
Approval
Requisition Description Creation Date Amount SatUS Funds Status  Order

MacBook 42823 1,00000USD  Approled

Now our Requisition Status is Approved and click on Done.

Convert Purchase Requisition to Purchase Order:

Once it is Purchase Requisition is Approved, you can convert this Purchase Requisition into Purchase Order

or you Create Purchase Order through manual process. Now let’s see how to convert PR to PO.
Navigation
Login to the Instance with the user credentials >>> Click on Navigator >>> Click on Procurement

>>> Click on Purchase Orders >>> Click on Task List >>> Click on Process Requisitions (It’s like

Auto create PO) >>> Provide data based on Business Requirement >>> Click on Save and Close.

‘EﬂSiON anwpke @ B

Requisitions @

¢ Stiow bodé QaQwp g8 l

Wo

Requester DIGITAL /'

R supplers

Click on Procurement, under that click on Purchase Orders

=VISION Qaaw P ® @
Overview
Orders Requiring Attention Orders in Process Recent Activity Requisition Lines
O O 0 No data to display 1 5 o

Click on Tasks.
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o

Overview Requisitions
- Prss R

Re:

Click on Process Requisitions under Requisitions. Its is equal to auto create PO, system will automatically
create the PO.

Qnow P g®

Overview  Process Requisitions x

g 4 Procurement BU
Process Requisitions

N Digital US Business Unit v

4 Document Builder

4 Search v
Atleastone isrequred  Your Document Bulder s empty
** Requisitioning BU v ** Delivero Location Q [o)
\
** Requisition ** Category Name Q e
** Buyer DIGITAL \ ** tem Q

Search Reset Save..

Search Results: Requisition Lines

Acons v Vieww Fomatw 51 [F " Detach Wrap Add 1o Document Builder  Return  Reassign
Line Line Requester Quantity UOM Price  Amount Currency
» 1 1 MacBook TDIGITAL 1 Ea 100000 100000 USD
&

Only approved Purchase Requisitions can be converted into Purchase Order. You can only see the approved
Purchase Requisitions in this page, otherwise you cannot see it here. If you have many Requisitions you can

search with the help of Requisition Number.

Overview  Process Requisitions x

4 Procurement BU

Process Requisitions

Digtal US Business Unit v

4 Document Builder

4 Search Agdvanced = Manage Watchlist = Saved Search Al My Requisiion Lines Requiing Action v
Your Document Buider is empty E
** Requisitioning BU v ** Deliver-to Location Q O
\
** Requisition ** Category Name Q p—
** Buyer DIC v ** tem Q

{
i
]
|

Search Results: Requisition Lines

Actons v View v Fomatw 57 [§ 3 Detach Wrag mwbuus-mmmc Return  Reassign
Line Line Requester Quantity UOM Price  Amount Currency
3 1 1 MacBook TDIGITAL 1 Ea 100000 100000 USD

To convert this PR into PO, select the record and click on Add to Document Builder

Add to Document Builder
Selected Requisition Lines
Actions w View v Format w » Detach

Requisition  Line Requester

Line
Description

1 1 MacBook DIGITAL

Columns Hidden 47
Add All Selected

Type New Order v
Source Agreement
* Style | Purchase Order
Supplier | Digital Ind

Supplier Site  INC

e ]]
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Provide the mandatory details and click on OK.

If you want to create Purchase Order, Supplier information is mandatory, without supplier we cannot create

the PO. We may not see the Supplier Information is mandatory but its mandatory.

o 4 Procurement BU
Process Requisition

4 Document Builder

4 Search Advanced = Manage Watchlist Saved Search Al Ly Request es Requiring Act v
Requisitioning BU =
** Requisitioning BU v ** Deliver-to Location gital US Business Unit O
\
** Requisition ** Category Name 2 Sold-to Legal Entity e
** Buyer v * em

Search  Reset Save..

Source Agreement
Search Results: Requisition Lines ¢

Actions v View v Fomatw 7§ ¥ Detach
Style
Requisition  Line Line Description Requester Quantity UOM Price  Amount Currency Purchase Orde
Supplier
Columns Hidden 58
Supplier Site
Currency

Recently Added Lines
Total

Edit Create Clear
L

By copying the details, the system will create draft PO. If you want to modify anything in this PO, we can
modify by clicking on Edit option or if everything is fine and good to go then click on Create.

P& @

@ Information Manage Approvals | | View PDF || Actions ¥

Main ntract Terms

Now system has created Purchase Order with document number as 1, click on OK.
As part of P2P setups, we have configured the approvals rules for Purchase Order also as auto approvals. If

Procurement BU is equal to Digital BU, we have set as approval as automatic and out outcome is set

Approved.

iSION Qaowr @

Manage Approvals

Main  Convact Terms
4 General ® (0]
\
Procurement BU Digeal US B .
s Supplier  Digtal Currency SO -
Requisitioning BU
Supplier Site N - Ordered 1 SC ‘ [
Sold-to Legal Entity 1
Bill4o BU Digtal US Busness Unit Supplier Contact - Total Tax
Order 1 Communication |, > Total 1
Method | -
Status | Procurement Card
Bill-to Location | Digtal Dalas v
Buyer | DIGITAL v Default Ship-to [ o Description  MacBook
Creation Date 47287
Reguisition 1
Agreement
Master Contract Q

Provide the Details based on the Business Requirement.
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Terms  Notes and

Acknowledge Within Days

Columas.

4 Addition
Detach

Sort

Required Acknowledgment

About This Recore

Shipping Method
Freight Terms

FoB

Contract Number

Eligible for Rebate?
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Reorder Columns.

Lines  Sche(

Query By Example

User-Defined Fiscal Classfication

ey -
* Line * Type B« ™ Location of Final Discharge * Category Name Quantity UOM ,,s‘“ Price  Ordered * Location Requester
Product Category
1 Goods. 4 Miscelianeous. 1| |Ea |w 1,00000 100000 100000 |DigtalData Q| |DIGITAL Q.

¥ Product Fiscal Classification

Columns Hidden 51 B Product Type

After creating Purchase Order, we have to create the Payable Invoice against that PO. While creating the
Invoice what parameters the system has to check, whether only Purchase Order in enough or along with

the PO even the receipt of the material is also required, that we can define here in this page only.

Click on Lines >>> click on Columns >>> click on show all >>> You can view all the hidden columns are

enabled for viewing and for modifying.

Lines Schedules Distributions
Atonsw Vieww Fomaty 4 B / X 7 & «" Detach
y  Requester Deliver-to Location Requisition Match Approval Level  Invoice Match Option :""'mc"‘""“""“ UN Number UN Number Description Hazarc
g foom o foowome  afis Er— | N | - =] .

You can scroll right to see the field called as Match Approval level as 2way, 3 way or 4way and Invoice
Match Option as Order or Receipt.

As System has created PO based on the PR line, system is defaulting Match Approval Level as 3 way and
Invoice Match Option as Order which we have configured as part of Configure Procurement Business

Functions.
We can modify the terms as per the Business Requirement. If you select Match Approval Rule as 3
Way and Invoice Match Option as Receipt then there should be a PO and Receipt against that PO,

otherwise you cannot create the invoice in the payables with this PO.

Make Sure *Invoice Match Option is selected as Order*, system will strictly follow this field irrespective of

what you have selected in Match Approval Level. But for now, will go with 2 way and Order values.

=VIiSION

Qv P g®

x  Edit Document (Purchase Order): 1 x

Edit Document (Purchase Order): 1 ® % u-mg-wwas View POF || Actions ¥ ||| Save ¥ || Submit || Cancel

Click on Manage Approvals to see who is the Approver for this PO based on Approval Rules, when you
click on Submit.
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=VISION S

x  Edit Document (Purchase Order): 1 x

Manage Approvals @

Note to Approver

«
O @

Section Stage or Participant

1 [ Postapproval Stage
hl

144 4 53 Paratlel Postapproval Consensus

1114 X Framework Identity for Paralel Postapproval

We can check who is the Approver and the Approval Hierarchy, as we have set the Approval Rule for PO
Creation as Automatic Approval, the PO gets approved automatically by the system. Click on Cancel

Manage Approvals. | | View PDF || Actions ¥ [save ~ S‘ﬂz‘nl‘ Cancel |

Last Saved 4/28/23 12:55 AM

w  Process Requisitions

e . 4 Procurement BU
Process Requisitions @ + Confirmation

4 Document Builder

4 Search

Click on Ok

Manage Purchase Orders:
Navigation
Login to the Instance with the user credentials >>> Click on Navigator >>> Click on Procurement

>>> Click on Purchase Orders >>> Click on Manage Orders >>> Search with the Order Number >>>
View the status of the PO.

= ORACLE

Overview Manage Orders x Requisitions

« Process Requisitid

Orders

Orders Requiring Attention Orders in Process Recent Activity Mo O
« Manage Orders

Click on Manage Orders to check the Status of PO.
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Manage Orders @
Headers  Schedules
4 Search Advanced Manage Watchlist  Saved Search Al My Orders v 0
\
** Keywords ** Order 1
Procurement BU gal US B ess tv ** Requisition ||I|
** Supplier Status. v
** Buyer v Include Closed Documents No v
§@ch | Reset Save..
Headers  Scheduies
» Search Advanced | Manage Watchlist | Saved Search | Al My Orders v (o)
\
Search Results -
Atons w Vieww Fomaty 4 B / X - Detach il
1
Order Description Supplier Ordered Currency Status Life Cycle Change Order Creation Date
MacBook

You can search your PO based on the Order number, give order number click on Search, the status of the

order is Pending Approval.

Manage Orders @

Headers  Schedules

» Search Advanced Manage Watchlist Saved Search Al My Ordes v
Search Results
o + B /7 X Y Detach
Order Description Supplier Ordered Currency Status Life Cycle Change Order Creation Date

Columns Hidden 50

When the PO is Approved, the status will be updated as Open, Open means it is open to create invoice and
receive the material. We have to understand that the PO is Approved when the status is Open. Click on
Done.

Since PO is approved and at the Match Approval level we have configured as 2way and Invoice Match
Option as Order we are can create an Invoice in Payables Application based on this Purchase Order.
When you create the Invoice in the Payables Application, system will copy the information from Purchase
Order only certain details in Header. The Lines and Distribution will be created in the Payables based on

information which is available.
Creation of Invoice Based on Purchase Order:

Navigation

Login to the Instance with the user credentials >>> Click on Navigator >>> Click on Payables >>>
Click on Invoices >>> Click on Tasks >>> Click on “Create Invoice” Search with the Order Number
>>> Select the PO >>> Provide the Header Level, Line Level and Distribution level details >>> Click

on Actions and click Validate >>> Click on Actions and click on Post to Ledger
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¢ _ sonviore. Qv P

Benefits Administration v

Risk Management v 4 Procurement BU
Digital Sales v 42l US € v
2

4 Document Bullder

Subscription Management - Watchiist | Saved Search My Re e g Act v
Contract Management v

| Location
Order Management v ;

bory Name e
Supply Chain Execution v " hom

hl

Receivables v Search | Reset  Save.
Supply Chain Planning v
Payables ~
[() Pavables Dashboard vgges [E] Payments Lester Quantity UOM Price  Amount Currency

Click on Navigator, Click Payables and click on Invoices

=VISION

Invoices @

Prepaid
40 Viscialor ) 7 O -
14 Purchasing 10 oven 030 31-80 61+ =
B i 2. s Q
e ¥ a ¥ IL'- ‘ )

Click on Tasks, click on Create Invoice

anwP & @

W || tovoice Actions w Save and Create Next | | Save || Save and Close || Cancel

4 Invoice Header  stow

Identitying PO I3 * Number [
o s (o)

As we are creating invoice based on the PO, we have to select our PO number through search.

Search and Select: Identifying PO x
4 Search Agvanced
** Purchase Order | 1
** Supplier | Digital In
Supplier Site
Search | Reset
Purchase Order Supplier Supplier Site Business Unit Buyer
1 Owgtal Inc INC Diptal US Business Unit DIGITAL
{6 | Cancel

Search our PO number, select it and click OK

Save and Create Next | | Save || Save and Close || Cancel

Create Invoice: @

m =
4 Invoice Header s
* Date 42023 % L w
(n
Business Unit v * Amount
* Payment Terms  Immeduate -
Supplier * Type  Standard v
* Yerms Date |4 fo
Supplier Number 2039 Gosliidon I
. Requester 2
Supplier Site | N v P
Attachments  None
Legal Entity Digtal US Legal Entity +
Note ;
Invoice Group E
b Lines ® | match invorce Lines v e
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You can see that Supplier, Supplier site and Currency are auto populated and greyed out as they are copied

from the PO.

4 Invoice Header  show More
Identitying PO | 1
Business Unit -

Supplier

Supplier Number 2
* Supplier Site | INC v
Legal Entity  Digital US Legal Ensty

Invoice Group

» Lines @

Mateh Invoice Lines

f ]

* Number | 0123

* Date

* Amount 150000
* Payment Terms.

* Type | Standard v
* Terms Date

Description

Requester

p
Attachments
Note

o Y L=
immediate v
42823 fo
Q
Noe o
[ &3

Provide the mandatory details as per the Business Requirement and click on Go in Lines >> Match Invoice

Lines.

Match Invoice Lines

» Search

Line

Unit Price

1,000 00

PO 1, Line 1, Schedule 1: Details
Ordered
Avallable
Billed

Shipped

Item Description

* Amount

100000 || MacBook

1,000.00

Saved Search

Purchase Order Receipt

Ship-to Location
Number Line Schedule Number Line

1

x

Match lnvoice Lines v

DIGITAL1001

You can enable the check box and modify the details if required otherwise you can click on Apply and OK.

4lines @ | Match invoice Lines vio
vewy 4+ B X 7 Allocate ¥ | CancelLine  Distributions
Oiswibuton  Reference  Tax cOder  Assel  Proect
é Distribution Reference Tax
* Number * Type * Amount
Distribution Set Date  Fore Actoss pyscription Tax Classification  Ship-to Locatic
1 ltem v 1.000.0¢ 2823 fo MacBook v Digtal Dalas
2 Item 428023
3 em 42823
Now the system has created Invoice line based on the PO line.
4Lines @ | Mateh invoice Lines v e
Veww 4 @ X 77 [F 5" 0etsch | Allocate | ¥ || CancelLine | Distrfyutions i
Dstribution  Reference Tax Purchase Order  Asset  Project y
Distribution Reference Tax
* Number * Type * Amount P
o Allltem Lines  Description Tax Classification  Ship-to Locatic

LI o - |

8]

Il

[=] [owwous

Click on Distribution to see what Accounts system has derived.
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Manage Distributions

Veww| 4+ X J Reverse  Adjust Tax Recovery

Invoice Line | 1 v

Line * Distribution * Type * Amount *

Validation Accounting

Distributions Total Amount 1

Remaining Amount & 000

Line Amount  1,00000

Save and Close  Cancel

We have defined Accrual Account for Purchase Order in Purchase Order Transaction Account Builder so
system will take Accrual Account. It will default the Account which we have defined in the PO TAB.
Click on Save and Close.

anw P & @

Save and Close

=ViSiON

Create Invoic Save and Create Next | | Save Cancel

Manage Instaliments

Last Saved 4/20/23 1:05 AM

Calculate Tax t

4 Invoice Header st

Vasdatly

=VISiON cowrP @

Create Invoice: D12; Save and Create Next | | Save | | Save and Close || Cancel

Last Saved 4/28/23 1:05 AM

4 Invoice Header
Identitying PO 1 o
Business Unit Digtal US Business * Date | 42872 Y .F?
= * Amount 15
Supplier el * Payment Terms  Immeduate v
Supplier Number 2029 Type —
* Terms Date | 42823 °
Supplier Site I\ Description
Legal Entity al US Legal Requester
Attachments  None
Invoice Group
Note [
4Lines @ | Matchinvorce Lines ve
vewry + B X 7 F Detach  Allocate ¥  Cancel Line  Distributions
Dstibuton  Reference Tax Purchase Order  Asset  Progect
Distribution Reference Tax
* Number * Type * Amount
Distribution Set Date nm“"m“: Description Tax Classification  Ship-to Locatic
1 tem 1,000 00 l |ay G Maciack | w | | Oigtal Datias

System is showing a warning as Needs revalidation because the Header amount and the Line amount is not
matching. As per my PO we have to Pay only 1000, but say per the supplier invoice received from supplier
the invoice amount is 1500. Now we need to connect with the supplier and request for the updated invoice
with the PO amount.

anw P @

=VIiSiON

Create Invoice: D123 @

4 Invoice Header s

Identifying PO 1

Business Unit

Supplier Digital In

Supplier Number 2039

Supplier Site  IN

Legal Entity Digia

Invoice Group

* Number

* Amount

Type

Description

woice Actions ¥

Save and Create Next

\age Instaliments

Vaidate

Apply of Unapply Prepayments.

Manage Holds

Account Coding

Approval

View Appeoval and Notfication History
nvoice

Delete Invosce

Save

Save and Close || Cancel

Last Saved 4/28/23 1:08 AM

Now change the amount to 1000 in the Header. Click on Invoice Actions and click on Validate.
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Create Invoice: D123 woce Actions ¥ | | | Save and Create Next || Save | | Save and Close || Cancel

Manage Instaliments Last Saved  4/28/23 1:06 AM

Caiculate Tax CirteAReX

4 Invoice Header  show More vaidate Cuteansv
Identitying PO 1 * Number | D123 Apply or Unapply Prepayments |
Business Unit  Digital US Business Unt Manage Holds % r‘:]
* Amount 1,00000 i
Supplier Digital Inc Account Coding » v
Supplier Number 2039 Type f =
Approval < Y
Supplier Site INC Description View Approval and Notfication History f
Legal Entity  Digital US Legal Entty P po— } a
Invoice Group Delete Invoice
Pay in Ful
4Llines @ | Match invoice Lines Ve Post to Legger

Click on Post to Ledger to create Accounting in GL.

Accounting Lines: Standard Invoice D123

Ledger Digtal US Prmary Ledger Date 42823 Stats Fina

Vieww 57 ViewT-Accounts [ " Detach  Override Account
Accounted (USD)

Line Event Account
Debit

10 Invoice Vakdated 1000-1000-21010-0000-0000-0000-0000

3 » fovorce Visdated 1000-1000-21010-1000-1000-0000-0000
3

You can view the Accounting. Generally, when you create a manual invoice the accounting entries would
be,

e Expense A/c DR 1000 000

e Liability A/e CR 000 1000

But in case of Invoice creation through Purchase Order the accounting entry would be,

e Accrual A/c DR 1000 000
e Liability A/c CR 000 1000

Create Invoice Based on Purchase Order and Receipt:

At First, we will create rule at PO level that an Invoice can be created based on Purchase Order and Receipt,

that means if there is no receipt invoice cannot be created.

Navigation
Login to the Instance with the user credentials >>> Click on Navigator >>> Click on Procurement

>>> Click on Purchase orders >>> Click on Tasks >>> Click on “Create Order” >>> Provide the details

as per the Business Requirement and create the Purchase Order.
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<~

(") Home
Sales

Redwood Sales
Service

Me

Procurement

@ Sup Purchase Orders |

@ Purchase Requisitions @ Purchase Requisitions (New)

IE Purchase Orders My Receipts

Show More

5] Purchase Agreements

My Receipts (New)

Recent Activity

No data available

Qowk & = x@

= [ill*™®

]

Click on Navigator, Click on Procurement and click on Purchase Orders

Orders in Process

No data to display

QnwhrP & = x@

Recent Activity

M Pending App...
B Pending Ack...

Pending Sig...
B Change Pen...
B Change Pen...
I Change Pen...

L i]] .O| @

Requisitions
» Process Requisitions

« Import Requisitions

« View Requisition Lines
Orders

* Manage Orders

« Create Order

« Generate Orders @

« Import Orders

Agreements
« Manage Agreements

« Purchase Agreements (New)

Click on the Task and click Create Order.

Create Order

* style

* Procurement BU

* Requisitioning BU
Supplier

Supplier Site
Supplier Contact

Default Ship-to Location

Sold-to Legal Entity
* Currency
* Buyer

Special Handling Type

Purchase Order
Austin Consulting Services v

Austin Consulting Services
Austin Supplier

Austin address

Austin Location

Austin US Legal Entity
uso v

Austin23

Create ‘gmed

Provide all the details based on the Business Requirements. Select the Supplier from whom we are

purchasing the material and Default Ship to Location means to which location the supplier has to send

the material.
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Overview Edit Document (Purchase Order): 3 x

Edit Document (Purchase Order): 3

Manage Approvals

View PDF

Actions ¥ ‘ save v || Submit || Cancel

oy
Main  Contract Terms
4 General @
Procurement
U A Coneiling Senvioes Supplier | Austin Supplier Q *Currency USD | w
Requisitioning - pustin Consuling Services
i Supplier Site | Austin address v Ordered 0.00 USD
o ‘°é:ﬂ"' Austin US Legal Entity
Supplier
Bill-to BU  Austin Consulting Services Can’;acl v @ otal Tax 0.00 UsD
Order 3 Additional Total 0.00 USD
Contact Email W
Status Incomplete Procurement Card
Communication
o4 None v
Buyer | Austin23 Method Description
4
Creation Date  3/25/25 Bill-to Location | Austin Location v a
Requisition
Checklist Q Default Shipto | Austin Location Q
Agreement
Master Contract Q
Terms  Notes and Attachments
Required G Shipping
Acknowledgment o Method A Requires signature
Acknowledge <
Within Days Freight Terms v Buyer managed transportation
Payment Terms Immediate v FoB v Pay on receipt
Confirming order
4 Additional Information
Contract Type v Contract Number Eligible for Rebate? v
Lines Schedules Distributions
Actions v View v Format w B & Freeze Detach ra
Add Row Manuf
* Line * Type Edit Duplicate Delete Item Revision  * Description * Category Name Supplier Item Manufacturer PaSuN:

We have header information but line information we have to create as what we are purchasing from

that supplier

Lines  Schedules

Distributions

v Product Type

v Transaction Business Category

¥ Note to Supplier

¥_PO Charge Account

Acions v Vieww Fomaty 4 B / X § 2 4 " Detach
. . . * cturer Secondary Secondary
Line * Type Edit Duplicate Delete Iltem Revision * Description Category Name Supplier tem  Manufacturer o 8'CPET Quantity Quantity UOM
4 Gooss | w | S a X Austin L 0 w | | Porsche Sports Miscellaneous
Terms  Notes and Attachments
Required Acknowledgment No v Shipping Method v Requires signature
Acknowledge Within Days Freight Terms v Buyer managed transportation
Jiate v FoB v Pay on receipt
About This Record
Columns N Confirming order
Show All
4 Addition R
i Project Details
Sont p| - Aachan Contract Number Eligible for Rebate? v
v Assessavle Value
Reorder Columns.
Lines  Sche( v Tax Classification
Query By Example
v User-Defined Fiscal Classification
ctons » [ rome +
b * | o intendea use Detach
v Location of Final Discharge
. . . . Manufacturer Secondary Secondary
Line E( Revision Description Category Name Supplier item  Manufacturer Quantity
Type & Pl Gy pti Part Number Quantity UOM
v Product Fiscal Classification
1 Gooss | v | 4 0 || |PorscheSports Miscellaneous 10

Provide all the details, Item what we have created, Quantity, Base Price, Location, Organization.
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Requested Delivery Date and Promised Delivery Date are not mandatory but without these details you
cannot create a purchase order.

Match Approval level set it as 3Way and Invoice Match Option as Receipt. All the controls are there at
Invoice Match Option and not at Match Approval Level

Lines Schedules Distributions
Actions v View v Formatvy o B / X § 3 Detach
hip :.""“'“"" ShiP shipping Method %’:’"‘"” Subinventory  Requester Deliver-to Location Requisition Match Approval Level  Invoice Match Option IP":::.
v Inventory v A Austin Location 4 3 Way v Receipt
Lines  Schedules  Distributions
Acions v View v Formaty /X » [ Detach
Line Description * Location * Organization  Quantity UOM “o:ﬂi':&";m Wmu
1 Porsche Sports Austin Locat Q|  AUSTIN_INVEN 10| Each fo | | 32628 fe
How you are going to receive the delivery, we can define it in Receipt Routing as
e Direct Delivery if it is One step,
e Standard Delivery, if it is two steps and
e Inspection required, if it is three steps.
Lines Schedules Distributions
Acions v Vieww Fomaty 4 & / X 7@ ¥ Detach
; ;’e‘;’;‘x"m oo e ;’.‘:;"i”" ShiP Shipping Method %p’f“’ﬁ"" Subinventory  Requester Deliver-to Location Requisition Match Approval Level

6 3726/2025 ° v Inventory v E v A Austin Location 4 3 Way

There is no PO charge Account, Accrual Account or Variance Account.

= ORACLE

Overview  Edit Document (Purchase Order): 3 x

Manage Approvals | | View PDF Actions ¥ || | save submit || Cancel

Edit Document (Purchase Order):

wved 3126128 4:38 AM

e

To see PO charge Account, Accrual Account or Variance Account we need to save the PO.

Lines  Schedules Distributions

Actions v Vieww Fomaty  # X 7 < [F Detach
Line Description Deliverto Location Quantity UOM  Ordered PO Charge Account ()
1 Porsche Sports Austin Locatior Q 10| Each 100,000, 101-201-60041-101

Lines Schedules Distributions

Actions v View v Format v X < Detach
Line Description Deliver-to Location Quantity UOM Ordered PO Charge Account ’S‘:@
1 Porsche Sports Austin Locatior Q 10| Each 100,000,...  101-201-60041-101

Now you can see the PO Charge Account, if want see the Accrual and Variance Account select the

record and click on Edit.
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Edit Distribution: 1 @

Actions ¥ ‘ OK || cancel

Sold-to Legal Entity
Order

Line

Schedule

Item

Revision

Description

4 Delivery
Destination Type
Subinventory
Requester
Deliver-to Location
4 Billing

PO Charge Account

PO Accrual Account

Austin US Legal Entity

3

1

Austin1

Porsche Sports

Inventory

Austin Location

101-201-60041-101

101-201-21011-101

UOM Each
* Quantity 10
Ordered 100,000,000.00 USD
Total Tax 000 USD

Total 100,000,000.00 USD

Requisition

Requisition Line

PO Variance Account 101-201-52147-101

You can see the PO Accrual and PO Variance Accounts here and click on cancel.

= ORACLE

Ovenview  Edit Document (Purchase Order): 3 x

Edit Document (Purchase Order)

=3

———

Manage Approvals || View PDF

["subme | [ cancer

5 4:38 AM

Click on Submit, to submit this PO for Approval purpose.

Manage Purchase Orders (For Checking the Status of PO)

Navigation

Click on Navigator >>> Click on Procurement >>> Click on Purchase Orders >>> Click on Tasks

>>> Click on Manage Orders >>> search with the Order number, check the status and Done

We can check whether the PO is sent for Approval or not from Manage Purchase Orders. Before

checking the status of the current PO, we will check the status of earlier PO which we have created.

Recent Activity

Requisition Lines

Requiring Action \

Requisitions
* Process Requisitions
« Import Requisitions
« View Requisition Lines
Orders
» Manage Orders
E] « Create Order
3 * Generate Orders

« Import Orders
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Overview  Manage Orders x

Manage Orders @

Headers  Schedules

b Search Agvanced | Manage Watchlist Saved Search Al My Orders

Search Results

Acions v View v Fomaty < B / X ¥ Detach
Order Description mf:.n Supplier Ordered Currency Status Life Cycle Change Order Creation Date
100,000,000.00 USD Incomplete w2528
4000000 USD Open 324125
Porsche Sports. Austin Supplier 10,000,00000 USD Closed for Inve 324125

Columns Hidden 50

The status is Closed for Invoicing. It means against this PO 1Invoice is created and you will not be able

to create the any new invoice with this PO 1.

Check our PO 2 status, with the help of PO number and click on search.

Manage Orders @

Headers  Schedules

» Search Advanced = Manage Watchlist Saved Search | All My Orders M

Search Results
Acions v Vieww Fomaty 4 B / X F ¥ Detach
Order Description Supplier Ordered Currency Status Life Cycle Change Order Creation Date

usD e

The Status for the PO is Open, means it is approved.

Now try to create the Invoice based on PO-2, will not be able to create the invoice and system will reject

as we have set Invoice Match Option as Receipt at PO creation level.

Create Receipt (For Receiving the Material/ Stock):

Navigation

Login to the Instance with the user credentials >>> Click on Navigator >>> Click on Supply
Chain Execution >>> Click on Inventory Management >>> Click on Show Tasks >>> Select
Receipts >>> Click on Receive Expected Shipments >>> Search for the PO >>> Select the PO and

click on Receive >>> Give details, Click on Create >>> Click on Submit.

Ao w b &~ @

My Client Groups &
Help Dask

Product Management QD
Banefits Administration - Recent Activity Requisition Lin

S 0
Digital Sales v
Subscription Management v -
Contract Management
jata avallable
Order Management v
Supply Chain Execution ~

Bk sy

Click on Supply Chain Execution and Click on Inventory Management.
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On-Hand Value

Q O w P £~

-

Show Tasks |Receipts

Expected St Inventory
» Receivé counts ments
* Inboun¢  Shipments
* Upload| Picks
Receipts | cceipts
Open Shipments b E] « Received Lines—
Top 5 Priorities by Volum CJ :
« Put Away Re ‘Recelpts\

O » Receipt Deliveries

L Y

Click on Show Tasks and Select Receipts

Q O &

0@ o= ox @

Show Tasks |Receipts Vv

Expected Shipments
» Receive Expected Shipments

« Inbound Shipments

* Upload ASN or ASBN

Click on Receive Expected Shipments

Receive Expected Shipments @

¥ Advanced Search

Search Results
View v | Receive

Organization Item

AUSTIN_INVEN.. FAusting

Saved Search |All Expected Shipment Lines

Document

tem Description Document Type  pocure DocumentLine  Socument

Porsche Sports Purchase order

» Advanced Search
Search Results
View v | Receive

Organization  Item

AUSTIN_INVEN. "Austint

Saved Search Al Expected Shipment Lines

tem Description Document Type  pocumen

Document
DocumentLine ¢

Porsche Sports Purchase oder 3 1 1

Select the PO and click on Receive and you will receive this item to our Inventory Organisation which

we have selected.
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= ORACLE QOoOwPRP o 31

inventory Organization

Add to Receipt || Create Receipt| | | Cancel

Manually create a receipt for the selected lines|

Doyt * ReceiptDate  * Received By

e, 3 [ [v] e (o] e v [sasan e | [nmms | v

Provide the details about how much quantity we have received and Subinventory. Without
Subinventory we cannot create the receipt.

Inventory Organization

Create Receipt Submit || Cancel

Receipt
Reucalet GLDate | 325725 458 AM Y
Supplier  Austin Suppher
Shipped Date | m/c/yy i imm & fo
Customer
Waybill
Shipment .
(6)
Bill of Lading L
Packing Sip
* Received By ~ Austin23 v
Shipping Method v
Notes
Number of Supplier Packing Units.
4
* Recelpt Date | 3725125 4:58 AM o prmem— +
» Additional Information
Receipt Lines
Veww  RemoveLine
Hem Document Receiving
Hem Doscription  Revision st Quantity UOMName  Subinventory  Locator e, Destination Type
Austint Porsche Spots 0 3 8 Each Porshe car Inventory
Click on Submit.

© Confirmation
Receipt 2 was created. Number of ines: 1

oK |

¥ Advanced Search Saved Search |All Expected Shipment Lines v

Search Results

View v Receive

Document Document
Organization  Item Htem Description Document Type 1 DocumentLine ~ gopere Due Date Quantity UOM Name
AUSTIN_INVEN, . "Austint PorscheSporls  Purchase order 3 1 1 2625 2 Eacn

Click on Done

System has created Receipt and generated number as 2, as we defined in Receiving Parameters the n

Next receipt number as 1 but is creating receipt from 2, it means system is understanding the number
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what you enter in the Receiving Parameters is last receipt number. So that is the reason why system is
generating the number for Receipt as 2. Click on Done

How to Check the Stock in the Inventory:
Navigation
Login to the Instance with the user credentials >>> Click on Navigator >>> Click on Supply
Chain Execution >>> Click on Inventory Management >>> Click on Show Tasks >>> Select

Inventory >>> Click on Manage Item Quantities >>> Select your Inventory Organization and
click on Search >>> Check the Quantity >>> Done.

Or

Inventory Transactions

QO P % |}

Show Tasks |Inventory v

Inventory
Create Miscellaneous Transaction

Create Subinventory Transfer

Create Interorganization Transfer

Manage Reservations and Picks

Manage Movement Requests

On-Hand Value Open Shipments b E]

Top 5 Priorities by Volum
* Manage Transfer Orders

O

Manage Pending Transactions

\
« Inventory Transactions
2 Manage Reservation Interface
No data available III' " g - @
No data a « Lots and Serial Numbers
" « Confirm Pick Slips

If you want to check stock in the inventory, we can check the same from Inventory Management Page.

Select your Inventory Organization and click on Search

= ORACLE

Inventory Transactions Austin Inventory Organisation v

Search by item or subinventory Q

Transaction Date 3/25/25-3/25/25 X Subinventory  Item Transaction Source Type Lot Filters. Clear (1)

A Transaction . X o Transaction = Lot and Additional
Quantity & oM TansactionTyps &2 Date ° Serial... Information

Transaction Item < Subinventory < Locator T
439054 Austin2 Porshe car 1 Ea PuiTransaction Type ipt  3/25/25 5:00 AM g8

438054 Austin1 Porshe car 8 Each Purchase Order Receipt 3/25/25 4:57 AM il

You can see 1 item is available which is there in which Inventory Organisation and in which Sub

Inventory we check through this page. Click on Done.
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Now we will be able to create the Invoice based on 3way matching in the Payables Application as we

have created the PO and Receipt.

Creation of Invoice Based on Purchase Order (3Way Matching):

Navigation

Login to the Instance with the user credentials >>> Click on Navigator >>> Click on Payables >>>
Click on Invoices >>> Click on Tasks >>> Click on “Create Invoice” >>> Search PO, Select the PO

>>> Provide the details at Header level, Line level and Distribution level >>>

Click on Navigator, Click Payables and click on Invoices

=VISION

Invoices @

Recent Approval

Scanned

Prepaid

40 Validatior 0 Pending
0 0 16 7 0 3
07 814 15+ 14 el 10 s 330 3160 61+
6 Oter 2 Rejocted O\
e v v v v .
Click on Tasks, click on Create Invoice
Search and Select: Identifying PO X
4 Search Advanced
** Purchase Order | 3
** supplier | Austin
Supplier Site
Search | Reset
Purchase Order Supplier Supplier Site Business Unit Buyer
3 Austin Supplier Austin address Austin Consulting Services Austin23
OK | Cancel

As we are creating invoice based on the PO, we have to select our PO number through search.

Search our PO number, select it and click OK

Create Invoice: @

4 Invoice Header  snow mor

* Number | Po1:

identitying PO | 3
* Date | 3125725 e
Business Unit * Amount 10,000,000 00
* Payment Terms | Immeciate -
Supplier * Type standard
* Terms Date | 32525 °
Suppller Number 1469 S ©)
. Requester
Supplier Site | Austin address. v 4
Attachments  None o+
Legal Entity  Austin US Legal Entty
Note ;
Invoice Group .
4 Lines @  matcn invoice Lines ‘o
venv 4+ B X § ¥ Detach  Allocate ¥  CancelLine  Distributions

tons w | | save and Create Next || save || save ana ciose || cancer

e

You can see that Supplier, Supplier site and Currency are auto populated and greyed out as they are copied

from the PO.
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Create Invoice: @

Save and Create Next || Save || Save and Close || Cancel

4 Invoice Header  snow more
Identifying PO | 3 * Number | P0123
Business Unit * Amount 10,000,000 00
Supplier * Type |standara v
Supplier Number 1469 PR
* Supplier Site | Austin address v V.
Legal Entity  Austin US Legal Enty
Invoice Group
4 Lines @  Match Invoice Lines vl
vewy 4+ B X 7 [ & pescn G;uom ¥ || Cancelline | Distributions
Distibuion ~ Reference  Tax chaseOrder Recept ConsumptionAdvice Landed Cost Invenlory Overlay  Muiperiod Accounting  Income Tax  Prey

* Date

2525
* payment Terms | Immediate v
* Terms Date | 325125 Y
(6)
Attachments  None 4=
Note [

payment ~Asset Comected Invoice  Project

Provide the mandatory details as per the Business Requirement and click on Go to Lines by selecting Match

Invoice Lines.

Match Invoice Lines X
b Search Advanced | Saved Search Match Invoice Lines v
view v % [§ " petach | Allocate Distributions
Match Line Purchase Order Receipt
Item Description Ship-to Location g:;d-by Item Number
v Quantity Unit Price * Amount N Line N Line
v 8 10,000,000.00 80,000,000.00 || Porsche Sports 3 1 1 2 1 Austin Location Austin1
Total 80,000,000.00
PO 3, Line 1, Schedule 1: Details
Ordered 10 Received 8
UOM Each
Available 8 Accepted 0 Match Basis Quantity
Billed 0 Returned 0 Invoice Match Option Receipt
N/ Payment Terms Immediate
Shipped 0 Consumed A‘
Freight Terms
Apply | OK | Cancel

If you don’t have a receipt against the PO which we have select, the system will not open this page even if

click on go.
Enable the check box, Click on Apply and click on OK.

Manage Distributions X
viewv 4 X 5§ [§ & Detach Invoice Line |1 v Reverse || Adjust Tax Recovery
Status  Purchase Order  Receipt  Project
Status
Line * Distribution * Type * Amount * D C *A Date D
Validation Accounting
1 1 3125125 fo Porsche Sports Not validated Unprocessed

Distributions Total Amount 80,000,000.00

@ o000

Remaining Amount

Line Amount 80,000,000.00

Save and Close  Cancel

View the distributions
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=ViSiON anwrE @ @

Create Invoice: @ lovoice Actions w | | | Save and Create Next | | Save | | Save and Close || Cancel

Manage Instaliments
Calcutate Tax

4 Invoice Header Vabdatp,

Click on Invoice Actions and click on Validate and Post Ledger. click on Save and Close.

Accounting Lines: Standard Invoice Po123 X
Ledger Austin US Date 3/25/25 Status Final
view v 57 | view T-Accounts | [ = Detach | Override Account
Accounted (USD)
Line Event Account Class
Debit Credit
1 ) Invoice Validated 101-201-21011-101 Accrual 80,000,000.00
2( b Invoice Validated 101-200-21010-101 Liability 80,000,000.00
Done

You can view the Accounting. Generally, when you create a manual invoice the accounting entries would
be,

e Expense A/c DR 1000 000

e Liability A/c CR 000 1000

But in case of Invoice creation through Purchase Order the accounting entry would be,
e Accrual A/c DR 1000 000
e Liability A/c CR 000 1000

Manage Purchase Orders (For Checking the Status of PO)

Navigation

Click on Navigator >>> Click on Procurement >>> Click on Purchase Orders >>> Click on Tasks

>>> Click on Manage Orders >>> search with the Order number, check the status and Done

We can check whether the PO is sent for Approval or not from Manage Purchase Orders

Overview  Manage Orders x

Manage Orders @

Headers  Schedules

» Search Agvanced  Manage Watchlist Saved Search Al My Orders

Search Results
Actions w View v Format v + B /7 X F ¥ Detach
ial 3
Order Description mﬂwr Supplier Ordered Currency Status Cy Order Creation Date
000 USD Incomplete
00 USD Incomplete

4 Porsche2

Porsche Sports Austin Supplier 10,000,000.00 USD Closed for Invoicing 3024125

Columns Hidden 50
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Search the PO with the help of Order Number and select Yes for Include Closed Documents and click
on search.

= ORACLE QA w B = TS

Overview Manage Orcers X Purchase Order: 3 x

Document Hist:

Buyer "Austin23 Supplier Austin Suppler

Procurement BU  Austin

sulting Services Supplier Site  "Austin address
Sold-to Legal Entity  Ausiin US Legal Entiy status Closed
Order 3
Description
View v Format w Detach
Performed By
Action Action Date Additional Information
Party Name
Close Appication
» Ciose for Appication
4 Original Doc Buyer Austinz3
Subma Buyer Austin23
Implement Revision 0 Appiication

The status is Closed. It means against this PO Invoice is created and you will not be able to create the

any new invoice with this PO.

Earlier when we have created the PO (2Way Matching) the status is Closed for Invoicing and when
have created the PO (3Way Matching) the status is Closed

Ordered 100,000,000.00 U
Search Results

Aions v Vieww Fomaty 4+ B / X 7 F Detach Received 100,000,000.00 USD

Order Description mﬂm Supplier Ordered Currency Status Delivered 100,000,000.00 USO

6 000 USD Incomplete

Invoiced 100.000,000.00 USD
Austin Supphe 000

p— PO————— Open to Invoice 0.00 USD
3 100,000,00000 USD 325128

0 usD Ope a5
1 0 usD sed for invoring 2428

Columns Hidden 50

Click on Life Cycle to View the complete Information related to PO.

QOw P &4 ]’ X

Overview  Manage Orders %  Purchase Order: 3 x

Order Life Cycle: 3

Sold-to Legal Entit Austin US Legal Entit r Life Cycle
9 y 9 v Order LI Cycle Ordered 100,000,000.00 USD
120M
order 3
Shipped 000 USD
Suppller  Austin Supper 100m
Supplier Site  "Austin address. soM Received 100
Supplier Contact ok Delivered 1
Ordered 100,000,000 00 USD
40M Invoiced 100,000,000 00 USD

You can check what is the Quantity Ordered, Shipped, Received, Delivered and Invoiced.

Pay On Receipt/ Evaluated Receipt Settlement/ Self Billing

When you create a Receipt in the Inventory the System should create the Invoice in the Payables
automatically.
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Navigation

Click on Navigator >>> Click on Procurement >>> Click on Supplier >>> Click on Tasks List >>>
Click on Manage Suppliers >>> Search Our Supplier >>> Click on Our Supplier >>> Click on Edit
>>> Enable Pay on receipt and Invoice Summary Level as Pay Site under Purchasing Tab in Sites>>>

Click on Save and Close

hese Requisibons D=0 Purchase Agreements

& sueetys

anwb & @

Click on Suppliers and Click on Manage Suppliers

Click on Sites

Overview  Suppller: Austin Supplier x

Actons v View v Fomatv

Procurement
BU site

Austin Consultin._. "Austin address

Columns Hidden §

Edit Supplier: Austin Supplier @ *

Profle  Addresses  Sites Contacts  Qualfications

& Detach

‘Austin Colony

status Actve v

Site Purpose ‘;"n‘:""" Pay

Attachments

Purchasing. Pay None

Save and Close || Cancel

Click on Edit Sites

Click on Purchasing.

General Purchasing Receiving  Invoicing

Communication

Communication Method

Controls

Hoid Reason
Freight

Shipping Method

Freight Terms

Payments  Site Assignments  Qualifications

Override B2B communication for special handing orders.

Hold all new purchasing documents

/| Pay on receipt

N

Language

Required Acknowledgment

Acknowledge Within Days.

FoB v
Country of Origin v

Buyer Managed Transportation v

Enable the Pay on receipt

Self-Billing

Alternate Pay Site | v

* Invoice Summary Level Pay Site v

Gapless invoice numbering
Selling Company Identifier

/| Create debit memo from return
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Select the Invoice Summary Level as Pay Site, means whatever the site we are using for the payment purpose
based on the same the system will create the Invoice.

= ORACLE AP & 2 x0

Overview  Supplier: Austin Supplier x

Edit Site: Austin address

Procurement BU  Austin Consulting Services * Site Purpose | | Sourcing only E

Address Name  Austin address V' Purchasing

Address "Austi Colony Procurement card

-
* site | Austin address Vi Poy

Primary pay
Inactive Date | nvalyy o

Status  Active Atachments None

General Purchasing Recewing Invoiing Payments  Ste Assigaments  Qualifications

Click on Save and Close. We are defining in the system that with this supplier site if any PO is created and
against that PO if receipt is created then System can create the Invoice in the Payables automatically, that
is the meaning of this setup.

Create Purchase Order
Navigation
Login to the Instance with the user credentials >>> Click on Navigator >>> Click on Procurement

>>> Click on Purchase orders >>> Click on Tasks >>> Click on “Create Order” >>> Provide the details

as per the Business Requirement and create the Purchase Order.

= oo cowh & @
() Home
Save and Create Next Save Save and Close Cancel
Sales e Last Saved 4/28/23 1:06 AM
Service v
Me - 23
Date 42823
Procurement A | 1.00¢ -E
| * Payment Terms sate v

@ Purchase Requistions [x) Purchase Agreements u Rychase Orders |

< : . | Terms Date 42823
My Recespts D supplers ro— 3

Click on Navigator, Click on Procurement and click on Purchase Orders. Click on the Task and click Create
Order.

* Style | Purchase Order
* Procurement BU Austin Consulting Services v
* Requisitioning BU Austin Consulting Services
Supplier | Austin Supplier
Supplier Site | Austin address

Supplier Contact

Default Ship-to Location | Austin Location

Sold-to Legal Entity  Austin US Legal Entty
" currency |USO | w
* Buyer | Austinz3

Special Handling Type

Provide all the details based on the Business Requirements. Select the Supplier from whom we are
purchasing the material and Default Ship to Location means to which location the supplier has to send

the material.
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Terms  Notes and Attachments

Required Acknowledgment |No v Shipping Method

Acknowledge Within Days Freight Terms

Payment Terms | immediate v FoB

4 Additional Information

Contract Type v Contract Number

Lines Schedules Distributions

Actions v View v Fomatw | o} 5 & + Detach

*Line * Type Edit Duplicate Delete Item Revision * Description

v Requires sgnature
v
v 2 Pay on receit
nfirmung order
Eligible for Rebate? v
Ca
* Category Name Supplier item  Manufacturer :::‘;""‘:"‘;."" Quantity ”;:::;:
,

We have header information but line information we have to create as what we are purchasing from

that supplier Click on + to create the lines.

You can see the Pay On receipt is Enabled as we have enabled it at site level

Terms  Notes and Attachments

Required Acknowledgment No v Shipping Method

Acknowledge Within Days Freight Terms

Payment Terms | Immediate v FoB

4 Additional Information

Contract Type v Contract Number

Lines Schedules Distributions

Ations v Vieww Fomaty + B / X 7 [ w = Detach

v Requires signature
v Buyer managed transportation
v /' Pay on receipt

Confirming order

Eligible for Rebate? v

Secondary Secondary

Line Description
1 Porsche Sports

Columns Hidden 22

* Line * Type Edit Duplicate Delete Item Revision  * Description * Category Name Supplierltem  Manufacturer  Maniacturer  guangey Coantty UOM
1 Gooss | w |/ -] x Austint ) |0 | w | |Porsche Sponts Miscellaneous 10
Lines Schedules Distributions
Aions v Veww Fomaty 4 B / X 7 22+ Detach
. * Requested Promised Requested Ship Promised Ship Destination
n  Negotiated * Location Organization i s SO ot B Pros Shipping Method . Subinventory  Requester
Austin Local Q| | AUSTIN_INVENTORY w | | 328728 fo | | may Y w | [inventory v| |Porshecar | w | [Austin2a
Lines Schedules  Distributions
Aons v Vieww Fomaty + B / X F F veze i Detach
hip Promised ShP Shipping Method %';"""“"‘ Sublnventory  Requester Deliver-to Location Requisition  Match Approval Level Invoice Match Option  vor
w | Inventory v| |Porshecar | w | [Austin23 Austin Location Q '3 way v | [Receipt v
Lines Schedules Distributions
Adions v Vieww Fomatw # X [ < [¥ Freeze s Detach
* . Requested Promised
Line Description Location Organization  Quantity UOM Delivery Date Delivery Date
1 Porsche Sports Austin Locat Q| | AUSTIN_IN\ ¥ 10| Each 312525 ‘o Y
Columns Hidden 57
Lines Schedules Distributions
Actions v View v Fomaty  # X F1 < [F Freeze = Detach

Deliver-to Location Quantity UOM Ordered PO Charge Account 0

Austin Locatior Q 10| Each 100,000,

Provide all the details, Item what we have created, Quantity, Base Price, Location, Organization.
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Requested Delivery Date and Promised Delivery Date are not mandatory but without these details you

cannot create a purchase order.

We are not going do any Match Approval level.

Lines Schedules Distributions

Atonsw Vieww Fomaty  / X < 7 » Detach

bt Ship-o Exception ReceiptClose Tleranice  Overracelpt Terance oot Action Resskd iy Allo;l.i:h;:'mln Match Approval Level  'MVoice €
“ v| | None ~ | 0 0| | None v| |Deecrdevey [y v 3way v

How you are going to receive the delivery, we can define it in Receipt Routing as

e Direct Delivery if it is One step,
e Standard Delivery, if it is two steps and

e Inspection required, if it is three steps.

Click on Submit, to submit this PO for Approval purpose and click on OK.

Manage Purchase Orders (For Checking the Status of PO)

Navigation

Click on Navigator >>> Click on Procurement >>> Click on Purchase Orders >>> Click on Tasks

>>> Click on Manage Orders >>> search with the Order number, check the status and Done

We can check whether the PO is sent for Approval or not, from Manage Purchase Orders.

Overview Manage Orders x

Manage Orders @

Headers  Schedules

b Search

Search Results

Actons v View v Fomaty 4 B / X T Detach

Lifi Change

Special
Cy Order

Order Description Handiing Type  SUPPlier Ordered Currency Status

Austin Supplier 100,000,000.00 USD

Columns Hidden 50

Agvanced  Manage Watchlist | Saved Search Al My Orders

Creation Date

The status is Pending Approval and changed to Open once it is approved

If you search again and check the Status, The Status is Open.

Create Receipt (For Receiving the Material/ Stock):

Navigation

Login to the Instance with the user credentials >>> Click on Navigator >>> Click on Supply

Chain Execution >>> Click on Inventory Management >>> Click on Show Tasks >>> Select
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Receipts >>> Click on Receive Expected Shipments >>> Search for the PO >>> Select the PO and
click on Receive >>> Give details, Click on Create >>> Click on Submit.

e Show More QO P g- .

My Client Groups »

Help Desk = ‘

Product Management W D

Benefits Administration e Recent Activity Requisition Lines

Risk Management v 0 B

Digital Sales v Ack O

Subscription Management v ==

Contract Management v |Il
No data avallable =

Order Management v

Supply Chain Execution ~

Q Qualty Management HE, inventory Mm{wﬂc’w Asset Informaton Management m

Click on Supply Chain Execution and Click on Inventory Management >>> click on Show Tasks and
Select Receipts >>> Click on Receive Expected Shipments

Search the PO against which you are receiving the Material

Inventory Organization

Add to Receipt | | Create Receipt| | | Cancel

Receive Lines

Manually create a receipt for the selected line|

Item Document . . Deliver-to - .
ttem Daositilich: ‘Niater Quantity sy Locator ooy ReceiptDate  * Received By
Austing Porsche Sp.. & 10| | Each w | inventory Porshe car | w Austin Locat| w | | 32625 6:1 (g Austn23 | w |

Select the PO and click on Receive and you will receive this item to our Inventory Organisation which

we have selected.
Provide the details about how much quantity we have received in Subinventory. Without Subinventory

we cannot create the receipt.

© Confirmation

Receipt 5 was created. Number of Iines: 1

OK

Click on Submit.

System has created Receipt and generated number as 2, as we defined in Receiving Parameters the n
Next receipt number as 1 but is creating receipt from 2, it means system is understanding the number
what you enter in the Receiving Parameters is last receipt number. So that is the reason why system is

generating the number for Receipt as 2. Click on Done

How to Check the Stock in the Inventory:
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Check the Inventory balance whether it is updated or not

= ORACLE

Inventory Transactions Austin Inventory Organisation v

Q

LI VZLPCMb  Subinventory  ftem  TransactionSource Type Lot Filters  Clear (1)

& m
Transaction ¢ ltem ¢ Subinventory ¢  Locator & T";z‘:ﬂ‘:ﬁ; S0 JUOM/ TransectonTyps ¢ oweadtion o lotand: Addiionl,
439064 Austin1 Porshe car 10  Each  Purchase Order Receipt  3/25/25 6:11 AM £E
439059 Austin1 Porshe car 2 Each  Purchase Order Receipt  3/25/25 5:43 AM g8
439054 Austin2  Porshe car 1 Ea Purchase Order Receipt ~ 3/25/25 5:00 AM i
438054 Austin1 Porshe car 8 Each  Purchase Order Receipt  3/25/25 4:57 AM g

Navigator >>> Supply Chain Execution >>> Inventory Management >>> Select Inventory >>> Inventory
Transaction.

or

Navigation

Login to the Instance with the user credentials >>> Click on Navigator >>> Click on Supply
Chain Execution >>> Click on Inventory Management >>> Click on Show Tasks >>> Select
Inventory >>> Click on Manage Item Quantities >>> Select your Inventory Organization and

click on Search >>> Check the Quantity >>> Done.

If you want to check stock in the inventory, we can check the same from Inventory Management Page.
Click on Manage Item Quantities >>> Select your Inventory Organization and click on Search
You can see 1 item is available which is there in which Inventory Organisation and in which Sub

Inventory we check through this page. Click on Done.

Now we need to Run One Job to Create the Invoice based on the Receipt. The system will take Quantity
from the Receipt and Price from the Purchase Order against which the receipt is created to create the
Invoice in the Payables

Navigation

Click on Navigator >>> Click on Tools >>> Click on Scheduled Processes >>> Schedule New Process >>>

Click on Scheduled Processes.

=VIiSIiON

Overview @

» Search Saved Search || ast bear v

Search Res

Actios v Vew v  Schedule New Process

Click on Schedule New Process.
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Schedule New Process

Type (@) Job Job Set

Name | Send Pay on Receipt

Description Creates invoices automatically based on receipt transactions

Search for the Job Send Pay on Receipt, Click on OK

Process Details
@ This process will be queued up for submission at position 1
Process Options| | Advanced | Submyt | Gancel

Name Send Pay on Receipt

Description Creates invoices automatically based on receipt "] Notity me when this process ends.
Schedule As s00n as possidle Submission Notes. i

Basic Options

Parameters

Transaction Source [Evaluated Receipt Settiement v |

* Commit interval 1

Receipt Number ||

Aging Period °

Provide the Receipt Number, but it is not mandatory. Click on Submit

Confirmation

Process 7803899 was submitted.

oK

Click on OK,

[Overview @
b search Saved Search Last hour v
Isearch Results ()
[View @ Flat List Hierarchy
Actions v View v | Schedule New Process | Resubmit PutOn Hold Cancel Process Release Process ViewLog €
Name ‘Metadata Name Process ID Status Scheduled Time Submission Time Submission Notes
Import Payables Invoices Report APXIMPT_BIP 7803927 Running 312525 622 AM UTC 372525622 AM UTC APXIIMPT_BIP
Import Payables Invoices. APXIMPT 7803921 Succeeded 325125 621 AM UTC 3125125 621 AMUTC APXIIMPT
Resubmit Undevered Signals ResubmitUndelivereaSign . 7803903 wait 25125 6:31 AMUTC 3125125621 AM UTC Resubmit Uncelivered Signals.
Sena Pay on Recept PayOnReceipliod 7803899 Succeeced 25025 6:21 AMUTC 2525621 AM UTC

Click on Refresh until the Send Pay on Receipt job is Succeeded. If the job is processed with Succeeded
Status, then you should run job called Correct Import Invoices

Correct Import Invoices:

Navigation
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= ORACLE anwPE® xx@
Invoices @
Scanned Recent 24 Ho Holds 7 Days Approval Prepaid

0 0 31 1 Incomplete 2 Vvaidation O Pending 2 0 18

-_— 4 Complete Purchasing Others

07 814 15+ = Q Ppurchasing 12 030 3160 61+

Total O Rejected
Other
———— v . . v
View v " Detach
ate Accounting

Invoice Number Amount  Supplier Supplier Site Validation Status  Invoice Date  Business Unit CreationDate  Assignee

No data to asplay

Login to the Instance with the user credentials >>> Click on Navigator >>> Click on Payables >>>
Click on Invoices >>> Click on Tasks >>> Click on “Correct Import Invoices” Search with the Order

Number >>> Select the PO >>> Provide the Header Level, Line Level and Distribution level details

>>> Click on Actions and click Validate >>> Click on Actions and click on Post to Ledger

Click on Correct Import Invoices. If anything is struck at interface level we can find here.

w0

Click on Enable Editing

— 1 o [ =}
Click on OK >>> Provide you Credential and Click on Sign in
‘ 7 | l 7 ‘
1 O wite ADE | by Dembing) Wimy tom mbd o im wymimbie sy, w13 ch mritme
‘ ion
| Newt Sesscn [ lastat He !-’,
| r F
Click on Skip.
3
( = N [ 3 o
2
7 o -
8
‘ j V‘
Invoice Image g e Invoice *Invoice Invoice
o |Involce Header Identifier Link Import Entors =3 Number | Amount Supplier [.]
10 1 oo g Lines rojox fiors: | ERS S000003 4052 18/,000.00 3j22/w22 |
11 2/imvoice impge Trwalid supplier l R FBOI-1 50,000.00 4/21/2022  |XYZ Inc collection
12 3 Invoice imsoe Duclicate volce number 41696 400.728.00 12/1/2022 cow

Click on Search >>> Search for your Business unit, select it and click on Ok >>> Click on Submit

95 | Procure to Pay Nidhi Chaturvedi




Status Viewe| v

Messages for this worksheet are listed below

© oo

File Home Insert Draw  Pagelayout Formulas  Data  Review View  Developer  Add-ins  SmartView  Help [EQCSITEETEEE
Z =)
AdAdPFD B B B BREP
login Logout Edit About | MarkAlifor  Clear Al  Saveand Submit Save Search|Status
Options Deletion Deletion Marks  Invoice Import Viewer
Workbook Worksheet
B14 fi
. B c D E F G H | -
2 ORACL Eorrect Import Errors
8 Last Downloaded 03-25-2025 11:57:33 Corifienation X
7 | Worksheet Status phiss
8 Invoice Headers The search retumed atotatof O mvoices
‘ oK
3 (Changed Delete
10 I I
11 Invoice Lines
‘ i
12 ’Cll_mge_d Delete ‘msnm- Invoice Header Identifier Import Errors Invoice ID Load Process I

) Tell me what you want to do

X

Click on OK, we don’t any invoices which are struck in interface tables.

Overview @

» search
Search Results
View

FlatList (@) Hierarchy

Actions v View v

Name

Import Payables Invoices

Pertorm Near Real-Time Processing of Access G

Import Payables Invoices Report

Schedule New Process

jp Object Sharing Rules

Run Access Group Membership Rules

Process ID
7803998
7803995
7803927

7803921

Saved Search Last hour
Status Scheduled Time Submission

wart 56:30 AMUTC  3126/25 6:30 AM
wait 5630AMUTC 3 630 AM
Succeeded 32525622 AMUTC 3725025 622 AM UTC
Succeeded 32525621 AMUTC 3725025 621 AMUTC

Now the Import Payable Invoices Job is processed with Succeeded Status.

Click on Manage Invoices, and you can check the invoice which

Number. It has number with the prefix called ERS.

Manage Invoice

s @

is created. Click on

the Invoice

Invoice Details

Invoice Date
Invoice Type
Supplier or Party
Supplier Site

Address

Search Results  ERS-2025-03-25-670560

3/25/25
Standard

Austin Supplier
Austin address

‘Austin Colony, , -

Invoice Amount
Applied Prepayments

Unpaid Amount

Holds

Notes

100,000,000.00 USD

0.00 USD

100,000,000.00 USD

)

Not validated Actions v = Save

Business Unit
Payment Business Unit
Payment Terms
Payment Currency

Attachments

Austin Consulting Services
Austin Consulting Services
Immediate

usD

None ==

Save and Close Cancel

6)

Open the Invoice, Click on Actions and Click on Edit.

Edit Invoice: ERS-2025-03-25-670560 @

4 Invoice Header  show More
Identifying PO
Business Unit Austin Consulting Services
Supplier Austin Supplier
Supplier Number 1469
Supplier Site  Austin address
* Legal Entity | Austin US Legal Entity v
Invoice Group
4 Lines @ Match Invoice Lines ‘o
Viewey 4 B X § & Detach Allocate

* Number

* Amount

Type

Description

¥  CancelLine Distributions

ERS-2025-03-25-670560

v 100,000,000.00

The receipt invoice
ERS-2025-03-25-670560 has 3
creation date of 2025-03-25. /

‘ | nvoice Actions w | | | save |

Save and Close | | Cancel |

Last Saved 3/25/25 6:33 AM

D i

* Date | 3/25/25

* Payment Terms | Immediate

* Terms Date | 3/25/25

Requester

Attachments None ==

Note

E
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You can see that the Invoice is created with Description as ERS as Prefix and Which date it has been

created with status Not Validated >>> Now you can Validate the Invoice and Post to Ledger >>> Click

on Save and Close.

Pay in Full: ERS-2025-03-25-670560

Payment Amount

Payment Method
* Bank Account
* Payment Process Profile

Remit-to Account
Remit-to Bank Name

Remit-to Branch Name

Pay the Invoice

Ways to create Invoice

100,000,000.00 USD

Check
Austin Savings Account

Austin Bank

* Payment Document | Austin Payment Document

* Payment Number 2324
Conversion Rate Type
Conversion Date
Conversion Rate
Document Category

Document Sequence

Voucher Number

Generally, we create the Invoice directly in the Payables but that is not the Right Practise.

2. We can create the Invoice in Payables with help of Supplier Invoice and Purchase Order that is

2Way Matching.

3. We can create the Invoice in Payables with help of Supplier Invoice, Purchase Order and

Receipt that is 3Way Matching.

4. We can create the Invoice in Payables with help of Supplier Invoice, Purchase Order, Receipt

and Inspection that is 4Way Matching.

5. Evaluated Receipt Settlement/ Pay on Receipt/ Self Billing.
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